
 
 
 

PUBLIC NOTICE 
 

REQUEST FOR PROPOSALS 
For 

CULTURAL RESOURCES ASSESSMENT SURVEY 
 
 
The Housing Authority of the City of Lakeland will accept proposals from qualified firms 
with, at least, five years’ experience in providing Cultural Resources Assessment Survey 
per provisions of Chapter 1A-46, Florida Administrative Code.  The successful 
Respondent will be responsible for conducting a Cultural Resources Assessment Survey 
for a vacant 10.56-acre residential parcel that LHA owns in Lakeland, Polk County, Florida 
along the south side of Tenth Street West.   
 
Responses must be submitted by 4:00 PM, Eastern Time, on December 30, 2020.  The 
Request for Proposals for this project may be obtained by emailing a request to 
Procurement@ LakelandHousing.org. 
 
Minority Business Enterprises, Woman Business Enterprises, Small Business Enterprises, 
and Section 3 qualified entities are encouraged to respond to this Request for Proposals. 
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LAKELAND HOUSING AUTHORITY 

 
REQUEST FOR PROPOSALS 

CULTURAL RESOURCES ASSESSMENT SURVEY 
 

1.0 ADMINISTRATIVE BACKGROUND 
 

The Housing Authority of the City of Lakeland (also known as the “Lakeland 
Housing Authority” or “LHA”) is a public body corporate and politic established in 
1939 under the U.S. Housing Act of 1937 and Chapter 421, Florida Statutes.  The 
LHA and its affiliate, the Lakeland-Polk Housing Corporation (“LPHC”), provide 
low-income housing assistance mainly to the residents of Lakeland, Polk County, 
Florida.  A seven-member Board of Commissioners appointed by the Mayor of the 
City of Lakeland governs it.  The LHA and its affiliate currently owns and, with the 
assistance of West Lake Management, LLC, manages: federally assisted housing 
rental properties that include a mix of public housing; tax credit; public 
housing/tax credit (mixed finance); and Section 8 Project based/tax credit 
affordable rental units, all of which are located in Polk County, Florida, most of 
which are located within the city of Lakeland.  A majority of the LHA's revenue is 
received through the U.S. Department of Housing and Urban Development, the 
U.S Department of Labor, and agencies of or affiliated with the State of Florida. 
 
The mission of the LHA is to provide quality, affordable housing and self-
sufficiency opportunities in an effective and professional manner. 

 
2.0 SCOPE OF SERVICES 

 
Introduction 
 
The purpose of this Request for Proposals (“RFP”) is to solicit providers of Cultural 
Resources Assessment Survey per provisions of Chapter 1A-46, Florida 
Administrative Code.  The successful respondent will be required to provide a 
Cultural Resources Assessment Survey for a vacant 10.56-acre residential parcel 
that LHA owns in Lakeland, Polk County, Florida along the south side of Tenth 
Street West.  LHA is seeking to develop 100-120 affordable for-sale units including 
1-, 2-, 3- and 4-bedroom unit types and a Clubhouse.  Per the State Historic 
Preservation Officer (SHPO), a review of the Florida Master Site File indicates that 
the approximately 16-acre project area that comprise LHA’s 10.56-acre site has not 
been surveyed for archaeological and historical properties.  However, 
environmental conditions in the area are favorable for the presence of these kinds 
of resources. 
 
The goal is to comply with Section 106 of the National Historic Preservation Act of 
1966, as amended, and its implementing regulations in 36 Code of Federal 
Regulations (CFR) Part 800: Protection of Historic Properties.  Upon completion of 
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the Cultural Resources Assessment Survey, the report will be sent to SHPO so that 
they can complete the Section 106 review process as well as determine whether 
avoidance or mitigation measures are necessary for this property. 
 
Scope of Work 
 
Each respondent to this RFP shall propose how he/she will: 
 
 Will work with LHA official to determine and document whether the 16-acre 

project area identified by SHPO contains an area of potential effects, 
including any data concerning possible historic properties not yet 
identified.  

 
 Assist LHA official in seeking information from consulting parities likely to 

have knowledge of historic properties within the area. 
 
 Gather information from any Indian Tribe that can assist in identifying 

properties, including those located off tribal lands which may be of 
religious or cultural significance. 

 
 Assist LHA official in determining whether the project area meets any of the 

National Register criteria. 
 
 If an adverse effect is found, aide LHA official in identifying historic 

properties within the area of potential effect. Tasks include but are not 
limited to walk over, background investigation, oral history interviews, 
sample field investigations, subsurface investigation, field survey, and 
written reports.     

 
1) Successful respondent will also be required to provide a site 

summary listing that will include the street address, property type, 
and latitude/longitude.  Successful respondent must include pictures 
and other visual evaluations of surroundings for walkovers.   

2) A site map identifying any property that is nearby the 16-acre project 
area and eligible for or listed on the National Register of Historic 
Places.  The site map will be at least 7.5’ scale, and each location will 
be clearly labeled on the map.   

 
 Background investigations must include historical data taken from archives 

and previous investigations, along with photographs, published literature, 
and/or interviews.  Photographs must ensure that the overall lot is captured 
well.  The successful respondent must also include streetscape photos, 
along with each site that is adjacent to and across the street from the 16-
acre project area. 
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3.0 PROPOSALS 
 
Proposals should be provided in the following format securely bound.  Page 
separators/tabs should clearly identify each section to facilitate quick reference 
and comparison to the material submitted by other respondents.  Brevity will be 
appreciated. 

 
Proposals should address all items requested in this RFP and include but not 
limited to the following: 
 
Letter of Transmittal: 

Include a letter of transmittal bearing the signature of an authorized 
representative of the respondent and the name and email address of the 
individual authorized to negotiate services and costs with the LHA.  Failure 
to submit this document could render the potential vendor’s proposal as 
non-responsive, and therefore, it will not receive consideration 

 
Tab 1--Vendor Information: 

 Provide general information that best represents the respondent’s 
company. 

 Describe those factors that differentiate the respondent’s service from 
other such vendors. 

 
Tab 2—Capacity to Provide Professional Services in a Timely Manner: 

 Describe the methodology that the respondent proposes to provide the 
services described in the Scope of Services (above).  Include 
information on proposed staffing and the equipment that will be 
necessary to provide these services. 

 Provide a detailed curriculum for the proposed program 
 Describe the specific deliverables that the respondent will provide 

supported by a timeline for providing these deliverables 
 

Tab 3--Experience: 
 Demonstrate the respondent's experience in projects similar in scope 

and complexity as described in this solicitation within the last five years. 
 

Tab 4—Costs and Fees: 
 Provide information on all costs associated with this project.  

Reasonableness and comparison of costs offered will be considered by 
the evaluation team. 
(Note: All pricing and proposed services are subject to later negotiation.) 

 
Tab 5--Submission of Required Documents: 

Provide: 
 At least, five references for the recent projects that are similar to the 

services requested in this RFP.  Provide name of point of contact, entity, 
telephone number, and title of each reference. 
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 Completed HUD Form 5369-C 
 Completed HUD Form 50070 
 Completed Section 3 Business Form 
 Completed Non-Collusion Certification 
 Completed Public Entity Crime Statement 

 
4.0. COMMUNICATION 
 

In order to maintain a fair and impartial competitive process, the LHA shall avoid 
private communication concerning this procurement with prospective 
respondents during the entire procurement process.  Please respect this policy 
and do not attempt to query LHA or West Lake Management personnel regarding 
this RFP. 

 
Ex parte communication regarding this solicitation is prohibited between a potential 
or current respondent and any LHA Board of Commissioners member, LHA or West 
Lake Management staff, or any other person serving as an evaluator during this 
procurement process.  Respondents directly contacting any LHA of LPHC Board of 
Commissioners member, LHA or West Lake Management staff, or proposal 
evaluator regarding this solicitation risk elimination of their proposals from 
consideration.  Correspondence with the LHA’s Senior Program Manager, Lori 
Halula-Eyer, does not constitute ex parte communication.  Oral or written 
instructions or information concerning the specifications of this project given out by 
any LHA Board of Commissioners member, other LHA or West Lake Management 
employee or agent to a prospective respondent shall not bind the LHA. 
 
In the event that a potential respondent has questions that he/she would like to 
have addressed, the potential respondent may email its questions to 
Procurement@Lakelandhousing.org, prior to 10:00 a.m., Eastern Time Eastern 
Time, on December 18, 2020.  Receipt of the request will be acknowledged.  Any 
potential respondent who received this RFP directly from the LHA will be sent the 
responses to the submitted questions on or before 5:00 PM, Eastern Time, on 
December 18, 2020. 

 
5.0 MODIFICATION OF SOLICITATION 
 

The LHA reserves the right to modify this RFP as deemed necessary by the LHA.  
Any such modification or amendment will be sent by email on or before 5:00 PM, 
Eastern Time, on December 18, 2020 to all potential respondents who received 
this RFP directly from the LHA. 
 
The LHA also reserves the right to: increase or delete any scheduled items; award 
portions of this RFP; make no award; terminate this RFP solicitation, and make 
awards consistent with LHA's policies and the laws governing the U.S. 
Department of Housing and Urban Development (HUD) and the State of Florida. 

 
 

mailto:Procurement@Lakelandhousing.org
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6.0 SUBMITTALS ARE PUBLIC RECORD 
 
After the award of an agreement resulting from this RFP, all information submitted 
by the respondent shall be public record and subject to disclosure pursuant to the 
Florida Public Records law.  A respondent shall not copyright or cause to be 
copyrighted any portion of any said document submitted to the LHA as a result of 
this RFP. 
 

7.0 SUBMITTAL SCHEDULE 
 

An original—designated as the “original” and signed in blue ink--and three (3) 
copies of the submittal are to be delivered to the LHA on or before 4:00 PM, 
Eastern Time, on December 30, 2020.  No submittal to this RFP will be accepted 
after this specified time. 
(Note: any response submitted with less than the above-stated number of copies may be 
rejected as non-responsive.) 
 

8.0 SUBMISSION OF OFFERS 
 

a. All submittals transmitted by mail or hand-delivered shall be in sealed 
packages and addressed to: 
 

Lori Halula-Eyer 
RE: Cultural Resources Assessment Survey 

Lakeland Housing Authority 
430 Hartsell Avenue 
Lakeland, Florida 33815 

 
Submittals transmitted by facsimile or electronic mail will not be accepted. 
 

b.  All submittals and accompanying material will become the property of the 
LHA and will not be returned to the respondent. 

 
9.0 CLARIFICATION OF RESPONSES 

 
The LHA reserves the right to obtain clarification of any point in a respondent’s 
submittal or to obtain additional information necessary to properly evaluate a 
particular submittal.  Failure of a respondent to respond to such a request for 
additional information or clarification could result in rejection of that respondent’s 
response. 

 
10.0 SCORING/AWARD EVALUATION CRITERIA 
 

A committee shall evaluate and score each submittal using the method described 
in this RFP.  A contract will be awarded to the respondent whose submittal best 
meets the needs and requirements of the LHA.  The LHA reserves the right to 
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reject any or all submittals or to award no contract.  An interview with the finalists 
may or may not be required at the discretion of the LHA. 

 
The evaluation criteria that will be used in reviewing the submittals and their 
respective weights are as follows: 

 
 Transmittal letter as described in item 3.0 Proposals--failure to provide 

this document may render the response to this RFP as non-responsive 
and, therefore, may cause the submitted response to be rejected. 

 
 Vendor Information as described in “Tab 1”--up to 5 points 

 
 Capacity to Provide Professional Services in a Timely Manner as 

described in “Tab 2”—up to 35 points 
 

 Experience as described in “Tab 3”--up to 30 points 
 

 Costs and Fees as described in “Tab 4”--up to 30 points 
 

 Submission of Required Documents as described in “Tab 5”--failure to 
provide these documents may render the response to this RFP as non-
responsive and, therefore, may cause the submitted response to be 
rejected. 

 
Total Possible Points—100 points 

 
The LHA reserves the right to waive any minor irregularities or technicalities in the 
submittals received. 

 
11.0 NEGOTIATIONS AND AWARD 
 

Negotiations may be conducted with respondents determined to have a 
reasonable chance of being selected for award based on evaluation of 
qualifications and other factors considered to be most advantageous to the LHA.  
Such respondents shall be accorded fair and equal treatment with respect to any 
opportunity for negotiations and revisions of submittals—to assure full 
understanding of and conformance to the services requested by the LHA.  No 
respondent shall be assisted in bringing its submittal up to the level of another in 
order to be considered for award.  The LHA reserves the right to request additional 
information concerning any/all submittals submitted.  A common deadline shall be 
established for the receipt of submittal revisions based on negotiations. 

 
After the evaluation of the submittal revisions, a contract, if any, will be awarded 
to the responsive and responsible respondent whose qualifications and other 
factors considered are the most advantageous to the LHA. 
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The LHA anticipates that the award of a contract resulting from this solicitation will 
occur by January 25, 2021. 

 
12.0 SMALL BUSINESSES, MINORITY BUSINESS ENTERPRISES, WOMAN BUSINESS 

ENTERPRISES, AND SECTION 3 QUALIFIED BUSINESSES 
 

The LHA strongly encourages the participation of Small Businesses, Minority-
owned businesses, Women-owned businesses (please see item 2 of the attached 
HUD Form 5369-C), and/or Section 3-qualified businesses (please see the attached 
Section 3 Business Form) in this and all LHA projects, programs, and services. 
 
 
 

13.0 LHA’S RESERVATION OF RIGHTS:  
 

The LHA reserves its rights to: 
 
 Terminate a contract awarded pursuant to this RFP, at any time for its 

convenience, upon ten (10) business-days written notice to the successful 
respondent 
 

 Retain all proposals submitted and not permit withdrawal of a proposal for 
a period of 30 calendar days subsequent to the deadline for receiving 
proposals without the written consent of the LHA’s Executive Director 
 

 Reject and not consider any proposal that does not meet the requirements 
of this RFP including, but not necessarily limited to, incomplete proposals 
and/or proposals offering alternate or non-requested services 
 

 Have no obligation to compensate any respondent for any costs incurred in 
responding to this RFP 
 

 At any time during the RFP or contract process, prohibit any further 
participation by a respondent or reject any proposal submitted that does 
not conform to any of the requirements detailed herein 

 
14.0 DISPUTES 

 
In case of any doubt or differences of opinions as to the items or service to be 
furnished hereunder or the interpretation of the provisions of the RFP, the decision 
of the LHA shall be final and binding upon all parties. 
 

15.0 MANDATORY CONTRACT PROVISIONS AND CLAUSES 
 
At a minimum, a contract awarded under this RFP will require compliance with the 
following HUD forms: 5369-C, 50070, and Table 5.1—copies are attached to this 
RFP--as well as applicable portions, if any, of LHA’s Section 3 and Minority and 
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Woman Business Enterprise Policy, which can be accessed at: 
http://uploads.lakelandhousing.org/MWBE-Section-3-Policy.pdf 
 

16.0 ASSIGNMENT 
 

Neither the resultant contract nor any of the requirements, rights, or privileges 
demanded by it may be sold, assigned, contracted, or transferred by the selected 
firm without the express written consent of the LHA. 

http://uploads.lakelandhousing.org/MWBE-Section-3-Policy.pdf
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Non-Collusion Certification 
 

CULTURAL RESOURCES ASSESSMENT SURVEY 
 
 
 

RFP Proposal 
 
 
The undersigned states that he/she is fully authorized by the entity indicated below to 
certify that: 

 
 That this proposal or bid is made without collusion or fraud with any other person, 

firm, or corporation making a proposal or bid for the same purpose. 
 
 That no officer or employee or person whose salary is paid, in whole or in part, 

from the Lakeland Housing Authority or one of its various instrumentalities and 
affiliates, shall be, or will become interested, directly or indirectly, surety or 
otherwise: in this proposal or bid; in the performance of the contract; in the 
supplies, materials, equipment, and services or labor to which they relate; or in 
any portion of the profits thereof. 

 
By signing this form, the undersigned affirms that said proposal or bid is, in all respects, 
fair and without collusion or fraud. 
 
 
Name of Entity:          
 
Authorized Signature/Date: __________________________________ 
 
Printed Name of Signer: ___________________________________ 
 
Title of Signer: _________________________________ 
 
 
Corporate Seal, if appropriate 
 
 
 
 
Note: Failure to complete this statement as presented may result in the bid or proposal 
being rejected. 
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Public Entity Crimes Statement 

 
CULTURAL RESOURCES ASSESSMENT SURVEY 

 
RFP Proposal 

 
By signing this form, the Proposer certifies that it is not currently debarred, 

suspended, or excluded from or for participation in Federal assistance programs in 
accordance with: Executive Order 12549, Debarment and Suspension, 45 CFR 1183.35; 
HUD regulations, 24 CFR 24; or by other federal agencies. 

 
The Proposer also certifies that it is in compliance with Section 287.133, Florida 

Statutes, as it relates to Public Entity crimes.  More specifically, the Proposer certifies that 
it acknowledges, and it is in compliance with the following: 

 
A person or an affiliate who has been placed on the convicted vendor list 
following a conviction for a public entity crime may not submit a bid, proposal, or 
reply on a contract to provide any goods or services to a public entity; may not 
submit a bid, proposal, or reply on a contract with a public entity for the 
construction or repair of a public building or public work; may not submit bids, 
proposals, or replies on leases of real property to a public entity; may not be 
awarded or perform work as a contractor, supplier, subcontractor, or consultant 
under a contract with any public entity; and may not transact business with any 
public entity in excess of the threshold amount provided in Section 287.017, F.S. 
for CATEGORY TWO for a period of 36 months following the date of being placed 
on the convicted vendor list. 
 
 
 
 

Name of Entity:          
 
Authorized Signature/Date: __________________________________ 
 
Printed Name of Signer: ___________________________________ 
 
Title of Signer: _________________________________ 
 
 
Corporate Seal, if appropriate 
 
 
 
Note: Failure to complete this statement as presented may result in the bid or proposal 
being rejected. 

http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=Ch0287/Sec017.HTM


































































































 

The Housing Authority of the City of Lakeland 

 
SECTION 3 BUSINESS FORM 

Company Name: Employer (IRS) No: 

Address: Type of Business: =i Minority - Owned Business 
□ Women - Owned Business 

THE CONTRACTOR REPRESENTS AND CERTIFIES AS PART OF ITS OFFER THAT IT: 
IS A SECTION 3 BUSINESS CONCERN (ATTACHED FOR CERTIFICATION) 

□ 51% or more owned by Section 3 residents 
□ 30% of your permanent, full time workforce composed of current Section 3 residents 
□ 30% of your permanent, full time workforce employees who, within 3 years employment with your business were 

Section 3 
residents 

□ IS NOT A SECTION 3 BUSINESS CONCERN BUT WHO HAS AND WILL CONTINUE TO SEEK COMPLIANCE 
WITH SECTION 3 BY 

CERTIFYING THE ATTACHED FORM, STATING EFFORTS TO AWARD SUBCONTRACTORS TO SECTION 3 
CONCERNS. 

 

BACKGROUND: 
Section 3 of the Housing and Community Development Act of 1968, as amended, requires that when employment or contract opportunities 
area generated because a project or activity undertaken  by recipient of HUD financial assistance necessitated the employment of additional  
personnel through  individual  hiring or the awarding of contracts for work, the recipient must give preference in hiring low and very low-
income persons. Section  3 requires that recipients not only include low and very low persons in their recruitment and solicitation efforts, but 
that in fact, extra or great efforts be undertaken to make these persons aware of the existence of economics opportunities, encourage their 
application for these opportunities, and facilitate the employment of, or award of contracts to these persons. 

Section 3 covered assistance means: 
 
 
 
 
 
 

A Section 3 resident is defined 
as: who is:

Public and Indian Housing Operating Assistance 
• Public and Indian Housing Modernization Assistance; 
• Assistance provided under any HUD Housing or Community Development program 

that is expended for work arising in connection with Housing rehabilitation, Housing 
construction, and other public construction (including   other buildings or improvements, 
regardless of ownership) 

(a) A Public Housing Resident (b) An individual who resides in the Metropolitan Area and 

 

FY 2020 
Income Limit 

Area 

Median Family 
Income 

Explanation
 

 

FY 2020 Income 
Limit Category 

Persons in Family 

1 2 3 4 5 6 7 8 

Lakeland-
Winter Haven, 

FL MSA 
$58,800 

Very Low (50%) 
Income Limits ($) 

Explanation
 

 

20,600 23,550 26,500 29,400 31,800 34,150 36,500 38,850 

Extremely Low 
Income Limits ($)* 

Explanation
 

 

12,760 17,240 21,720 26,200 30,680 34,150* 36,500* 38,850* 

Low (80%) Income 
Limits ($) 

Explanation
 

 

32,950 37,650 42,350 47,050 50,850 54,600 58,350 62,150 



NOTE: Polk County is part of the Lakeland-Winter Haven, FL MSA, so all information presented here applies to all of the Lakeland-
Winter Haven, FL MSA. 
The Lakeland-Winter Haven, FL MSA contains the following areas: Polk County, FL; 

 
 
 
 
 
I hereby certify to the best of my knowledge and belief that the information provided in this document is true and 

correct. 

 

 

_______________________________                                 _________________________________________ 
Name of Authorized Official                                                 Signature of Authorized Official and Date 
 
 
 
 



TABLE 5.1 MANDATORY CONTRACT CLAUSES FOR SMALL PURCHASES OTHER 
THAN CONSTRUCTION 

 

The following contract clauses are required in contracts pursuant to 2 CFR 200 and Section 
6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and 
Recovery Act. HUD is permitted to require changes, remedies, changed conditions, access and 
records retention, suspension of work, and other clauses approved by the Office of Federal 
Procurement Policy. The PHA* and contractor is also subject to other Federal laws including the 
U.S. Housing Act of 1937, as amended, Federal regulations, and state law and regulations. 

 
Examination and Retention of Contractor’s Records. The PHA, HUD, or Comptroller General of the 
United States, or any of their duly authorized representatives shall, until three years after final 
payment under this contract, have access to and the right to examine any of the Contractor’s 
directly pertinent books, documents, papers, or other records involving transactions related to 
this contract for the purpose of making audit, examination, excerpts, and transcriptions. 

 
Right in Data and Patent Rights (Ownership and Proprietary Interest). The PHA shall have 
exclusive ownership of, all proprietary interest in, and the right to full and exclusive possession of 
all information, materials, and documents discovered or produced by Contractor pursuant to 
the terms of this Contract, including, but not limited to, reports, memoranda or letters 
concerning the research and reporting tasks of the Contract. 

 
Energy Efficiency. The Contractor shall comply with all mandatory standards and policies 
relating to energy efficiency which are contained in the energy conservation plan issued in 
compliance with the Energy Policy and Conservation Act (Pub.L. 94-163) for the State in which 
the work under this contract is performed. 

 
Procurement of Recovered Materials 

 
(a) In accordance with Section 6002 of the Solid Waste Disposal Act, as amended by the 
Resource Conservation and Recovery Act, the Contractor shall procure items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 CFR Part 247 that contain the 
highest percentage of recovered materials practicable, consistent with maintaining a 
satisfactory level of competition. The Contractor shall procure items designated in the EPA 
guidelines that contain the highest percentage of recovered materials practicable unless the 
Contractor determines that such items: (1) are not reasonably available in a reasonable period 
of time; (2) fail to meet reasonable performance standards, which shall be determined on the basis 
of the guidelines of the National Institute of Standards and Technology, if applicable to the item; 
or (3) are only available at an unreasonable price. 

 
(b) Paragraph (a) of this clause shall apply to items purchased under this contract where: (1) the 
Contractor purchases in excess of $10,000 of the item under this contract; or (2) during the 
preceding Federal fiscal year, the Contractor: (i) purchased any amount of the items for use under 
a contract that was funded with Federal appropriations and was with a Federal agency or a 
State agency or agency of a political subdivision of a State; and (ii) purchased a total of in excess 
of $10,000 of the item both under and outside that contract. 
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