
 

 

 

REQUEST FOR PROPOSALS 
FOR 

GENERAL COUNSEL AND/OR SPECIALIZED LEGAL SERVICES 
 
 
The Housing Authority of the City of Lakeland (LHA) acting for itself, its instrumentalities, 
and its affiliates is requesting proposals from licensed attorneys and law firms to provide 
an indefinite delivery, indefinite quantity (IDIQ) of various comprehensive and/or 
specialized legal services. LHA intends to establish a pool of two (2) or more qualified 
licensed attorneys and/or law firms registered in the State of Florida. The awarded 
contract will be for a base period of one (1) year with two (2) additional one-year renewal 
options.  
 
LHA reserves the right to award an unspecified number of contracts resulting from this 
Request for Proposals. Responses must be submitted by 10:00 a.m., Eastern Time, on 
December 14, 2022. The appropriate forms may be obtained by emailing a request to 
Procurement@LakelandHousing.org or by visiting our website at 
hhtps://lakelandhousing.org/Procurement. 
 
Minority and Woman Business Enterprises (MBE/WBE) and Section 3 firms are strongly 
encouraged to respond to this and all LHA solicitations. 
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REQUEST FOR PROPOSALS 
FOR 

GENERAL COUNSEL AND/OR SPECIALIZED LEGAL SERVICES 
 
 
1.0 INTRODUCTION 
 

The Housing Authority of the City of Lakeland (described herein as the Lakeland 
Housing Authority or LHA) acting for itself, its instrumentalities, and its affiliates 
invites submission of proposals (“proposals”) from licensed attorneys and law 
firms interested in providing comprehensive or specialized legal services. 
 
(Note: Any references to LHA shall be considered as applying to LHA and/or, as applicable, 
any or all of its instrumentalities and affiliates) 
 
LHA intends to contract with qualified, experienced law firm(s) and/or lawyer(s) for 
a performance period of one year with two additional one-year renewal options. 
LHA expects that the selected firm(s) or individual(s) will perform all required 
general and/or specialized legal services for LHA, to include, but not limited to: 
Summary Process Actions, Contract Matters, Litigation, Consultation, Affordable 
Housing, Bond Underwriting, Condominium Formation, Low Income Housing Tax 
Credit matters, Fair Housing and Equal Opportunity complaints, Real Estate 
Acquisition, Housing Management issues, and Resident Services matters.   

 
1.1 Background: 

 
The Lakeland Housing Authority is a public body corporate and politic established 
in 1939 under the U.S. Housing Act of 1937 and Chapter 421, Florida Statutes. LHA 
and its affiliates provide low-income affordable housing assistance mainly to the 
residents of Lakeland, Florida. A seven-member Board of Commissioners 
appointed by the Mayor of City of Lakeland governs it. LHA currently owns and 
operates federally assisted housing units (public housing) and with the assistance 
of West Lake Management, LLC manages tax credit properties; public housing/tax 
credit properties (mixed finance); and Section 8 Project based/tax credit properties, 
all of which are located in Polk County, Florida--most within the city limits of 
Lakeland. A majority of LHA's revenue is received through the U.S. Department of 
Housing and Urban Development (HUD), agencies of or affiliated with the State of 
Florida, and the U.S. Department of Labor. 
 
The mission of the Lakeland Housing Authority is to provide quality, affordable 
housing, and self-sufficiency opportunities in an effective and professional 
manner. 
 

 
 
 



 
2.0 SCOPE OF SERVICES 

 
The Housing Authority of the City of Lakeland, Florida (LHA) acting for itself and/or its 
various instrumentalities, and affiliates is requesting proposals from licensed attorneys 
and law firms to provide an indefinite delivery, indefinite quantity (IDIQ) of various 
comprehensive and/or specialized legal services. LHA intends to establish a pool of two 
(2) or more qualified licensed attorneys and/or law firms registered in the State of Florida. 
The awarded continuing contracts will be for a base period of one (1) year with two (2) 
additional one-year renewal options. LHA expects that the selected firm(s) and/or 
lawyer(s) will perform all required general and/or specialized legal services for LHA, its 
instrumentalities, and/or its affiliates, to include but not be limited to the following tasks: 
 

 Summary Process Actions 
 Contract Matters 
 Litigation 
 Consultation 
 Affordable Housing 
 Bond Underwriting 
 Condominium Formation 
 Low Income Housing Tax Credit Matters 
 Fair Housing and Equal Opportunity Complaints 
 Real Estate Acquisition 
 Housing Management Issues 
 Resident Services Matters 

 
The services will be contracted as individual task orders issued against the main 
agreement and will include specific scopes of work. Individual task orders must be 
awarded within the IDIQ agreement term. However, the performance period of the 
individual task orders may exceed the IDIQ agreement term (i.e., services such as a 
litigation matter may extend beyond the duration of the IDIQ agreement.) If the duration 
of a task order extends beyond the term of the IDIQ agreement, the terms and conditions 
of the IDIQ agreement will continue in effect through completion of the task order. 
 
LHA reserves the right to award an unspecified number of agreements resulting from this 
Request for Proposals. Responses must be submitted by 10:00 a.m., Eastern Time, on 
December 14, 2022. The appropriate forms may be obtained by emailing a request to 
Procurement@LakelandHousing.org. 
 
Minority and Women Business Enterprises (M/WBE) and Section 3 firms are strongly 
encouraged to respond to this and all LHA solicitations. 
 
Specific Requirements 

 
An agreement will be entered with that firm(s) or individual(s) deemed by LHA to 
be most qualified to provide the following typical general services. The following 
is not an exclusive list. 
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2.1 General Legal Services 
 

The firm or individual shall: 
 

A. Be responsible to bring summary process actions in County Court and to 
otherwise represent LHA’s interest in non-payment of rent cases and termination 
of leases for cause. Note that it is LHA’s expectation that the firm or individual will 
turn around the request within five (5) calendar days of receipt of from written 
notification from the manager. 

 
B. Review, upon request from the LHA, its instrumentality, or affiliate, non-
standard contracts for services including professional service contracts, 
construction contracts, non-dwelling occupancy leases, or special purpose 
agreements. Upon review the firm or individual may submit legal advice or other 
input as required in areas of negotiation, possible conflicts, and review and 
administration of contract disputes. 
 
C. Be responsible to provide consultation and or legal guidance to the LHA’s 
Board of Commissioners, its affiliate’s Board of Directors, and/or management in 
the application of regulations issued by the United States Department of Housing 
and Urban Development (HUD), the U.S. Department of Labor (DOL), the State of 
Florida, Polk County, and/or City of Lakeland regulatory agencies. 

 
D. Be responsible to lead any case of litigation against or in favor of the LHA, 
its instrumentalities, and/or affiliates. Litigation generally comes as a result of 
contract disputes, employment matters, and private landlord/LHA disputes. Note 
that disposition of litigation matters is generally subject to review and approval by 
HUD when it involves assets controlled or owned by LHA or its instrumentalities. 
Disposition of litigation matters is subject to review and approval by the third-
party investors for assets own and/or controlled by LHA affiliates. 

 
E. Aid LHA, its instrumentalities, and/or affiliates in the review of real estate 
contracts, legal financing documents, and legal bond documents; assist in 
procurement or review title studies; and represent LHA, its instrumentalities, 
and/or affiliates at real estate/financing closing(s). 

 
F. Be thoroughly knowledgeable about federal and state laws relating to low-
income public housing, mixed-financing projects, and real estate. 

 
G. Provide consultation and legal advice to LHA personnel including, but not 
limited to, project financing, project development and management, acquisition, 
and redevelopment of real estate, and applicable statutory, regulatory, or policy 
requirements. 

 
H. Prepare and/or advise LHA in preparation of evidentiary submissions to 
HUD, DOL, the State of Florida, Polk County, and/or the City of Lakeland. 



 
I. Participate in LHA Board of Commissioners or its affiliates Board of 
Directors Meetings, resident council meetings, and other community meetings, as 
necessary. 

 
J. Assist LHA, its instrumentalities, and/or affiliates in negotiation of legal 
agreements with the developer partner(s). 

 
K. Evaluate the feasibility of the project’s development and management 
structure. 
 
L. Review and make recommendations on the mixed-finance proposal and 
associated evidentiary documents, including but not limited to the following: 
 
 Ground Lease: A legal document that obligates the owner of the mixed-

finance project to develop, operate, and maintain the public housing units 
in the project as public housing for the term of the low-income use 
restrictions and ensures that the terms of the ground lease are consistent 
with Federal public housing requirements. 
 

 Regulatory and Operating Agreement: A legal document that governs the 
use and operation of the public housing units in the mixed finance project; 
establishes the methodology for the LHA’s provision of operating subsidy 
on behalf of the public housing units; provides for the establishment and 
replenishment of project reserves; and describes the agreed-upon method 
for dealing with operating deficits in the project and any future reduction in 
operating subsidy Congress may pass.  The Regulatory and Operating 
Agreement obligates the owner of the project to operate and maintain the 
public housing units as public housing for the long term of the low-income 
restrictions (40 years) and prohibits a disposition of the project during the 
term of those restrictions without HUD approval. 

 
 Declaration of Restrictive Covenants: A document that is entered into 

between LHA and the owner of the mixed-finance project and which is 
recorded in the appropriate land records. This document defines the terms 
for the provision of public housing on-site and cites low-income use 
restrictions. 

 
 Management Agreement: An agreement between the owner of the project 

and its management agent that governs the management and operations of 
the project including the use of a site-based waiting list and local 
preferences. 
 

 Developer Agreement: An agreement between LHA and its developer. This 
document establishes the duties and responsibilities of the parties, the 
allocation of expenses and risks, provides guarantees, describes the 
proposed ownership structure and LHA’s role, if any, in the ownership of 



the project, as well as the compensation to be paid by LHA to the 
developer. 
 

 Partnership Agreement: An agreement to establish a limited partnership 
consisting of a general partner that will control the development and 
operation of the project and one or more limited partners that will 
contribute capital to assist in financing the project, but who are not 
responsible for the day-to-day activities of the partnership. 

 
M. Review and conduct closings related to the acquisition of real estate for 
replacement housing purposes. 

 
N. Review Revitalization Plans and advise on how to structure and execute 
replacement unit real estate transactions. 
 

2.2 Specialized Legal Services 
 

Other than general counsel legal services, LHA, its instrumentalities, and/or 
affiliates occasionally requires the services of attorneys with specific knowledge in 
the following areas: 

 
A. Low Income Housing Tax Credits and related financing, laws, rules, 
regulations, transactions, and similar related matters 

 
B. Fair Housing and Equal Opportunity complaints, hearings, negotiations, 
reasonable accommodations, Section 504, and similar related matters 

 
C. Other matters that public housing authorities in the State of Florida may 
encounter related to affordable housing development, housing management, and 
resident services. 
 
D. Update of LHA’s Records Retention Policy per requirements outlined by 
Chapter 119, Florida Statues. Specifically, the policy must state what documents 
are considered public record, define what information is exempt from public 
disclosure, and contain guidelines for all employees with respect to the storage, 
tracking, and disposal of all records. Additionally, requirements as outlined by 
Chapter 119, Florida Statues must also be coordinated with retention requirements 
as outlined by HUD and DOL for grant recipients as to ensure that LHA’s Records 
Retention Policy reflects the most stringent requirements of the three. 
 
E.  Assist LHA staff with updates of its Disposition Policy. Requirements 
include but are not limited to review of LHA’s existing policy, Florida Statutes, 
HUD requirements, and DOL constraints. Providing recommendations to ensure 
that the final policy is coordinated and complies with the most stringent 
regulation. 
 



F. Assist LHA staff with review and update of its Procurement Policy. Ensure 
the contents of the policy comply with City of Lakeland, Polk County, State of 
Florida, HUD, and DOL’s procurement requirements. Revise policy to ensure that 
the final deliverable that is submitted to LHA’s Board of Commissioners is 
coordinated and complies with the most stringent regulation. 
 
G. Assist LHA staff with tracking and submission of its annual registrations to 
the State of Florida for all active instrumentalities, affiliates, and fictitious names. 
 
H. Review and make recommendations to the standard form of agreements 
that LHA, its instrumentalities, and affiliates use to contract with third-party 
vendors. 
 
 

3.0 SUBMITTAL FORMAT 
 
Submittal Format: Submittals should be provided in the following format securely 
bound. Page separators/tabs must clearly identify each section to facilitate quick 
reference and comparison to the material submitted by other proposers. Brevity 
will be appreciated. 

 
Letter of Transmittal: 
Please include a letter of transmittal bearing the signature of an authorized 
representative of the Proposer and the name of the individual authorized to 
negotiate services and costs with LHA. Failure to submit this document could 
render the potential vendor’s proposal as non-responsive; therefore, it may not 
receive consideration. 

 
Tab 1—Experience 
The Proposer shall provide experienced, qualified, and capable personnel or 
subcontractors to perform the functions and responsibilities as outlined in the 
Scope of Services (Item 2.0) of this RFP. This information shall be contained in a 
detailed qualification statement. Experience with public housing agencies is key. 
Under this tab, each proposer must provide, at least, the following information 
related to the principal’s and staff’s professional and technical competence. 
Resumes must be provided that succinctly summarize the experience and 
qualifications of the proposed Key Personnel who will actually perform the work. 
This is to include references (name, address, telephone number, and email 
address) for each similar task these professionals have performed. 

 
A. Key Personnel:  Time commitments for each Key Person should be shown 

in relation to each major task expressed in percentages. Time commitments 
for Key Personnel may vary over the course of the project. As such, a 
narrative describing typical use of time over the course of the project 
should be provided. 

 



B. Experience of Key Personnel:  Experience of Key Personnel on projects of a 
similar size and nature. LHA is particularly interested in knowing the 
experience of Key Personnel working on previous projects. 

 
C. A staffing plan on who will be responsible for the tasks identified in Scope 

of Services. 
 

Tab 2—Capability to Provide Professional Services in a Timely Manner 
The Proposer must submit a narrative on its approach or method in carrying out 
the tasks identified in Scope of Services. 

 
Tab 3—Past Performance 
The Proposer must discuss its past performance in terms of cost control, quality of 
work, and compliance with performance schedules. This should include the areas 
that follow: 

 
A. Type(s) of Projects Previously Involved. The Proposer should identify those 

projects in which it has been previously involved. This should include the 
type of project, time frame of the project, nature of involvement in the 
project, estimated cost, and final cost. 

 
B. Cost Control:  The Proposer should identify those cost control mechanisms 

it has in place to control the cost of the project. 
 

C. Quality of Work: The Proposer should provide examples of past 
performances on projects of a similar nature listed in Scope of Services. 

 
D. References:  References are to include the name, address, telephone 

number, and email address. 
 

Tab 4—Knowledge of Federal, State, and Local Codes 
The Proposer must discuss its knowledge of Federal, State, and Polk County laws, 
codes, and ordinances that governs the management of a Housing Authority 
based in Florida. 
 
Tab 5—Fee Schedule 
The Proposer must provide a detailed fee schedule which includes information on 
hourly rates, travel costs, per diem, fees, and other miscellaneous cost factors. 
 
(Note: All pricing and proposed services are subject to later negotiation.) 

 
Tab 6--Submission of Required Documents 
The Proposer must: 
 
A. Provide the following documents: 

 
 Proof of requested insurance coverage per item 16.0, Insurance of this RFP 



 Proof of appropriate licensing by the state of Florida 
 
B. Complete and provide the following documents which are attached to this RFP: 

 
 Fee Proposal—Legal Services 
 HUD Form 5369-C 
 HUD Form 50070 
 Non-Collusion Certification 
 Public Entity Crime Statement 
 Section 3 Business Form 

 
4.0 SUBMITTAL SCHEDULE 
 

An original—designated as the “original” and signed in blue ink--and four (4) 
copies of the submittal are to be delivered to LHA on or before 10:00 a.m., Eastern 
Time, on December 14, 2022. No submittal to this RFP will be accepted after this 
specified time. 
 
(Note: LHA reserves the right to reject any response to this RFP that does not provide the 
requested number of copies.) 

 
5.0 SUBMISSION OF OFFERS 

 
All submittals transmitted by mail or hand-delivered shall be addressed to: 
 

Lori Halula-Eyer 
re: General Counsel and/or Specialized Legal Services 
Lakeland Housing Authority 
430 Hartsell Avenue 
Lakeland, Florida 33815 

 
Submittals transmitted by facsimile or electronic mail will not be accepted. 
 
All submittals and accompanying material will become the property of LHA and 
will not be returned to the proposer. 
 
Responses received after the above stated deadline will not be considered. 
 
Award will be made at subsequent meetings of LHA Board of Commissioners. 
 

6.0 CLARIFICATION OF RESPONSES 
 
LHA reserves the right to obtain clarification of any point in a proposer’s submittal 
and/or to obtain additional information necessary to properly evaluate a particular 
submittal. Failure of a proposer to respond to such a request for additional 
information or clarification could result in rejection of that proposer’s response. 
 



7.0 SCORING/AWARD EVALUATION CRITERIA 
 

A review committee shall evaluate and score each submittal using the methods 
described in this RFP. A contract will be awarded to the respondent(s) whose 
submittal best meets the needs and requirements of LHA. LHA reserves the right 
to reject any or all submittals, to award one or more contracts, or to award no 
contract. An interview with the finalists may or may not be required at the 
discretion of LHA. 

 
The respective weights of evaluation criteria to be used in reviewing submittals are 
as follows: 
 

 Transmittal letter as described in item 3.0 Submittal Format--failure to 
provide this document may render the response to this RFP as non-
responsive and, therefore, may cause the submitted response to be 
rejected. 

 
 Experience as requested in “Tab 1”--up to 30 points 

 
 Capability to Provide Professional Services in a Timely Manner Staff as 

requested in “Tab 2”—up to 15 points 
 

 Past Performance as requested in “Tab 3”—up to 20 points 
 

 Knowledge of Federal, State, and Local Codes as requested in “Tab 4”--
up to 15 points 
 

 Fee Schedule as requested in “Tab 5”--up to 20 points 
 

 Submission of Required Documents as requested in “Tab 6”—failure to 
provide these documents may render the response to this RFP as non-
responsive and, therefore, may cause the submitted response to be 
rejected. 
 

Total Possible Points—100 points 
 
LHA reserves the right to waive any minor irregularities or technicalities in the 
submittals received. 

 
8.0 GENERAL CONDITIONS: 
 

Communications--In order to maintain a fair and impartial competitive process, 
LHA, its instrumentalities, and its affiliates shall avoid private communication 
concerning this procurement with prospective proposer during the entire 
procurement process. Please respect this policy and do not attempt to query LHA, 
its instrumentalities, and/or its affiliates regarding this RFP. 
 



Ex parte communication regarding this solicitation is prohibited between a potential 
or current respondent and any: LHA Board of Commissioners member; LHA affiliate 
Board of Directors member; employees of LHA, its instrumentalities, and/or its 
affiliates; or any other person serving as an evaluator during this procurement 
process. A respondent who directly contacts any: LHA Board of Commissioners 
member; LHA affiliate Board of Directors member; employees of LHA, its 
instrumentalities, and/or its affiliates regarding this RFP; or proposal evaluator 
regarding this solicitation risks elimination of its proposal from consideration. 
Correspondence with the LHA’s Sr. Program Manager, Lori Halula-Eyer, does not 
constitute ex parte communication. Oral or written instructions or information 
concerning the specifications of this project given out by any: LHA Board of 
Commissioners member; LHA affiliate Board of Directors member; employees of 
LHA, its instrumentalities, and/or its affiliates; or LHA agent to a prospective 
proposer shall be non-binding. 
 
In the event that a potential proposer has questions that he/she would like to have 
addressed, the potential proposer may email questions to: 
Procurement@Lakelandhousing.org, prior to 9:00 a.m., Eastern Time, on 
November 28, 2022.  Receipt of request will be acknowledged. On or before 6:00 
p.m., Eastern Time, on November 29, 2022, a response will be sent to all potential 
proposers who received this RFP directly from LHA. It is the potential proposer’s 
responsibility to monitor his/her email account for additional information relevant 
to this RFP. 

 
9.0 MODIFICATION OF SOLICITATION 
 

LHA reserves the right to modify this RFP as deemed necessary by LHA. Any such 
modification or amendment will be sent by email on or before 6:00 p.m., Eastern 
Time, on November 29, 2022, to all potential proposers who received this RFP 
directly from LHA. 

 
LHA also reserves the right: to increase or delete any scheduled items; to waive 
informalities and technicalities; to award portions of this RFP; to make no award; 
to terminate this RFP solicitation at any time; and to make awards consistent with 
LHA's policies and/or the laws governing the U.S. Department of Housing and 
Urban Development, the U.S. Department of Labor; and/or state of Florida 
programs. 

 
10.0 SUBMITTALS ARE PUBLIC RECORD 

 
After the award of an agreement(s) resulting from this RFP, all information 
submitted by the proposers shall be public record and subject to disclosure 
pursuant to the Florida Public Records law. A proposer shall not copyright or cause 
to be copyrighted any portion of any said document submitted to LHA as a result 
of this RFP. 
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11.0 SMALL BUSINESSES, MINORITY BUSINESS ENTERPRISES, WOMAN BUSINESS 
ENTERPRISES, AND SECTION 3 QUALIFIED BUSINESSES 

 
LHA strongly encourages the participation of Small Businesses, Minority-owned 
businesses, Women-owned businesses (please see item 2 of HUD Form 5369-C--
attached), and/or Section 3-qualified businesses (please see Section 3 Business 
Form attached) in this and all LHA projects, programs, and services. 

 
12.0 NEGOTIATIONS AND AWARD 
 

Negotiations may be conducted with respondents determined to have a 
reasonable chance of being selected for award based on evaluation of 
qualifications and other factors considered to be most advantageous to LHA. Such 
respondents shall be accorded fair and equal treatment with respect to any 
opportunity for negotiations and revisions of submittals—to assure full 
understanding of and conformance to the services requested by LHA. No 
respondent shall be assisted in bringing its submittal up to the level of another in 
order to be considered for award. LHA reserves the right to request additional 
information concerning any/all submittals submitted. A common deadline shall be 
established for the receipt of submittal revisions based on negotiations. 

 
After the evaluation of the submittal revisions, if any, the contract will be awarded 
to the responsible respondent(s) whose qualifications and other factors considered 
are the most advantageous to LHA. 

 
13.0 DISPUTES 

 
In case of any doubt or differences of opinions as to the items or service to be 
furnished hereunder or the interpretation of the provisions of the RFP, the decision 
of LHA shall be final and binding upon all parties. 

 
14.0 ASSIGNMENT 
 

Neither the resultant contract nor any of the requirements, rights, or privileges 
demanded by it may be sold, assigned, contracted, or transferred by the selected 
firm without the express written consent of LHA and its affiliates. 
 

15.0 MANDATORY CONTRACT PROVISIONS AND CLAUSES 
 
At a minimum, a contract awarded under this RFP will require compliance with the 
following HUD forms: 5369-C and Table 5.1—copies are attached to this RFP--as 
well as applicable portions of LHA’s Section 3 and Minority and Woman Business 
Enterprise Policy, which can be accessed at: 
http://uploads.lakelandhousing.org/MWBE-Section-3-Policy.pdf 
 

16.0 INSURANCE 
 

http://uploads.lakelandhousing.org/MWBE-Section-3-Policy.pdf


Upon notification of an award, the selected lawyers(s) and/or legal firms (s) will be 
required by the Housing Authority of the City of Lakeland, Florida (LHA) to obtain 
the following insurance: 

 
A. General Liability Insurance in the amount not less than $1,000,000 per 

occurrence 
 
B. Automobile Liability Insurance (covering all owned, hired, and non-owned 

vehicles with personal and property protection insurance including residual 
liability insurance under Florida No Fault Insurance Law) in an amount not 
less than $1,000,000 per occurrence. 

 
C. Umbrella Liability Insurance in the amount not less than $2,000,000 per 

occurrence. 
 
D. Professional Liability Insurance in the amount not less than $2,000,000 per 

occurrence. 
 
E. Workers’ Compensation Employer’s Liability as per state of Florida 

requirements 
 
 

The selected lawyer(s) and/or legal firm(s) agrees to keep all the insurances referenced 
herein in full force and effect during the term of the Agreement. Failure to keep all 
required insurances referenced here in full force and effect shall be grounds for 
immediate termination by LHA. The selected lawyer(s) and/or legal firm(s) shall obtain 
General Liability and Automobile Liability insurance in a manner whereby LHA is named 
as an additional insured and shall provide LHA with a Certificate of Insurance from the 
respective insurers at the signing of the Agreement and at any time during the term of the 
Agreement that LHA may so request. The selected lawyer(s) and/or legal firm(s) further 
agree to immediately notify LHA in writing if any of the required insurances is cancelled 
for whatever reason, or if the selected lawyer(s) and/or legal firm(s) changes insurers or 
any terms of the insurance policy during the term of the agreement. LHA reserves the 
right to waive the requirements for any insurance referenced herein, and/or increase or 
decrease the level of required coverage, in its sole discretion at any time during the term 
of the Agreement by written notice to the selected lawyer(s) and/or legal firm(s). 
 

 



 
ATTACHMENTS 



 
FEE PROPOSAL--LEGAL SERVICES 

 
 

HOURLY RATES: 
Partner: $________________ 
Associate: $______________ 
Paralegal: $_______________ 
 
 
REIMBURSABLE EXPENSES: 
 
Travel: $______________ 
Photocopying: $____________ 
Legal Research: $______________ 
Telephone: $____________________ 
Faxes: $________________________ 
Postage: $____________________ 
Overnight Delivery: $_________________ 
Mileage: $________________ 
Word Processing: $_____________ 
$_________________/copy 
$_________________/hour 
 
 
Billing for attorney travel time from/to LHA’s office? 
_____No Charge 
_____Attorney’s Hourly Billing Rate 
_____1/2 Attorney’s Hourly Billing Rate 









NON-COLLUSION CERTIFICATION 
 

re: GENERAL COUNSEL AND/OR SPECIALIZED LEGAL SERVICES 
 
 
The undersigned states that he/she is fully authorized by the entity indicated below to 
certify that: 

 
 That this proposal or bid is made without collusion or fraud with any other person, 

firm, or corporation making a proposal or bid for the same purpose. 
 
 That no officer or employee or person whose salary is paid, in whole or in part, 

from the Housing Authority of the City of Lakeland is, shall be, or will become 
interested, directly or indirectly, surety or otherwise: in this proposal or bid; in the 
performance of the contract; in the supplies, materials, equipment, and services or 
labor to which they relate; or in any portion of the profits thereof. 

 
By signing this form, the undersigned affirms that said proposal or bid is, in all respects, 
fair and without collusion or fraud. 
 
 
Name of Entity:          
 
Authorized Signature/Date: __________________________________ 
 
Printed Name of Signer: ___________________________________ 
 
Title of Signer: _________________________________ 
 
 
Corporate Seal, if appropriate 
 
 
 
 
Note: Failure to complete this statement as presented may result in the bid or proposal 
being rejected. 



PUBLIC ENTITY CRIMES STATEMENT 
 

re: GENERAL COUNSEL AND/OR SPECIALIZED LEGAL SERVICES 
 
 

By signing this form, the Proposer certifies that it is not currently debarred, 
suspended, or excluded from or for participation in Federal assistance programs in 
accordance with: Executive Order 12549, Debarment and Suspension, 45 CFR 1183.35; HUD 
regulations, 24 CFR 24; or by other federal agencies. 

 
The Proposer also certifies that it is in compliance with Section 287.133, Florida 

Statutes, as it relates to Public Entity crimes. More specifically, the Proposer certifies that 
it acknowledges, and it is in compliance with the following: 

 
A person or an affiliate who has been placed on the convicted vendor list following 
a conviction for a public entity crime may not submit a bid, proposal, or reply on a 
contract to provide any goods or services to a public entity; may not submit a bid, 
proposal, or reply on a contract with a public entity for the construction or repair of 
a public building or public work; may not submit bids, proposals, or replies on 
leases of real property to a public entity; may not be awarded or perform work as a 
contractor, supplier, subcontractor, or consultant under a contract with any public 
entity; and may not transact business with any public entity in excess of the 
threshold amount provided in Section 287.017, F.S. for CATEGORY TWO for a 
period of 36 months following the date of being placed on the convicted vendor 
list. 
 
 
 
 

Name of Entity:          
 
Authorized Signature/Date: __________________________________ 
 
Printed Name of Signer: ___________________________________ 
 
Title of Signer: _________________________________ 
 
 
Corporate Seal, if appropriate 
 
 
 
 
Note: Failure to complete this statement as presented may result in the bid or proposal 
being rejected. 
 

http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=Ch0287/Sec017.HTM
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