Dear Landlord:

Thank you for your interest in the Section 8 Rental Assistance Program. We appreciate your
willingness to give our program and our participants a chance to work with you. Attached you
will find a booklet that will give you an overview of most of the information that you will need
in order to have a great Section 8 experience. It is very important that you read this entirely.
Please feel free to call with any questions or concerns that you may have after reading through
this booklet. To help us quickly process the paperwork of your prospective new tenant, please
complete the last six (6) pages of this booklet and provide us with the following information

by email, mail, fax or in person within the next five days of your filling out the Request for
Tenancy Approval (Which the prospective tenant will provide you).

e For individual:
o Pictureld
o Social Security Card
o W-9

o Warranty deed on your name

o Direct Deposit form and voided check or letter from bank

e For corporations/business accounts:

o EIN letter issued by IRS

o W-9
o Warranty deed
o

Direct Deposit form and voided check or letter from

bank.

o If a management company will manage the property, please provide copy of the

management agreement.

Mail or Hand-delivered

Fax

Email

Phone Number

Housing Choice Voucher Dpt. | (863)413-2977

430 Hartsell Ave.
Lakeland, FL 33815

sgarcia@lakelandhousing.org

locasio@lakelandhousing.org

(863) 687-2911

Cordially,
Sendia Garcia

HCV Program Manager

EQUAL HOUSING
OPPORTUNITY



mailto:igonzalez@lakelandhousing.org
abaez
Typewriter
sgarcia@lakelandhousing.org 

Locasio
Typewriter
locasio@lakelandhousing.org

Locasio
Placed Image

Locasio
Placed Image


This page is intentionally left blank

a'ﬁ‘&

UTHORITY

Housing Choice Voucher Program



¥z

3 A
5 I\ @\
nxgun)

Lakeland Housing Authority
Section 8

Housing Assistance Program

Housing Guide for Section 8
Landlords



LHA Housing Guide for Section 8 Landlords

Table of Contents

What is the Section 8 Program?.......cc.cveiiiiiiiiii e 2
What is a Housing Assistance Payment?..........ccooooiiiiiiiiiiiiiniienenen. 2
Becoming a Section 8 Landlord ... 2
How is a unit approved to be a Section 8 residence?....................... 3
How is a Section 8 Lease Different?.........coooiiiiiiiiiiiiiiieeas 4
Housing ChoiCe VOUCKNEIS ... ... 4
Agency Portion of the Contract Rent (HAP) .......cciiiiiiiiiiiiiieen, 4
Tenant Portion of the Contract Rent ... 5
Rent Increase for your UNit..........cooeiiiiiiiiii e 5
= ) 4 o = T [ = 6
Change iIN OWNErSNIP ... 6
LISTING YOUN VACANCY .. ..uiiiitiee e ettt e e e e e e e e eeaea e 6
Tenant SelectioN/SCreeNINg.......ccvuiiiiiii e 6
YOUR LHA CONNECTION ... ettt e e e e 7
SECUNITY DEPOSITS ..ouiniiiiiie e e e e e e e aen 7
Damage Claims ... e 7
o3 o o 7
] o 1o 0 1 = 8
Responsibilities of the Landlord..............coooiiiiii s 9
Responsibilities of the Tenant.............cooiiiii e 9
Tenant Breach of Housing Quality Standards ............cccceviieennn.n. 10
Termination Of LEASE.......coii e 10
Tenant Termination of the Lease ........c..ccoovviiiiiiiiiiiiiiiieceeeeeaen, 10
Landlord Termination of TENANCY .......c.coeviiiiiiiiii e 10
L S S A R Y e s 11
10 Suggested Tips For Landlords ..........c.oeviiiiiiiiiiiie e 12
Step-By-Step Procedure For Landlords & Tenants......................... 13

Attachments

Landlord Application For Section 8 Participation (Pages 15 and 16)

IRS Form W-9
HUD Form 52641-A Tenancy Addendum (sample)

Note.: This handbook has been created to assist LHA staff in better serving you and to assist you in
better communication with the Section 8 Department and LHA Staff. Your assistance is needed in
identifying information that you feel should be addressed or could be more readily explained. Please call
your Resident Services Associate (RSA), whose card is in the front of this packet, at 863-687-2911 with

any recommendations you may have about the materials you receive.
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Housing Guide for Section 8 Landlords

What is the Section 8 Program?

The Section 8 (S8) program is a Federally subsidized program from the Department
of Housing and Urban Development (HUD) that is locally administered by The
Housing Authority of the City of Lakeland (LHA), a Public Housing Agency
(PHA), to provide rental assistance to eligible families and individuals. The Section 8
program enables individuals and families to rent decent, safe and sanitary housing by
subsidizing a portion of each participating Tenant’s rent. Assisting the Tenant by
reducing the amount owed directly by the Tenant, should result in the Tenant making
the rent payment to the Landlord on time.

What is a Housing Assistance Payment?

A Housing Assistance Payment (HAP) will be paid monthly directly to the Landlord
as long as:

e the Tenant/family lives there;
e the Tenant/family remains eligible for rent subsidy; and;
e the unit meets program requirements.

To receive a HAP (Housing Assistance Payment), the Landlord must agree to participate
in the program by entering into a lease with the Tenant.

Becoming a Section 8 Landlord

Each Landlord must complete an LHA application prior to contract execution. In
addition, the following documents must be on file.

A picture identification

A copy of the social security card of the Landlord
A W-9 form

A unit warranty deed
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How is a unit approved to be a Section 8 residence?

The unit will be inspected by an LHA agency representative and if it meets program
Housing Quality Standards (HQS), the Landlord then enters into a contract with
LHA. The unit inspection will identify such things as the age of the unit, and each room
that is included. Also inspected will be areas as shown below:

Electricity, illumination and/or electrical hazards

Security of the general area and smoke detectors

Window, ceiling, wall, and floor conditions

Lead paint status

Kitchen appliances

Plumbing conditions and approved water supply

Condition of roof and gutters, chimney, foundation and other exterior surfaces
Cabinets and condition of them.

Tub, shower and toilet conditions

Ventilation and interior air quality

Fire exits

If applicable, elevator condition

Site and neighborhood conditions including landscaping and yard
Garbage, debris, refuse and/or any evidence of infestation

Hallway space, storage space, condition of any stairs, handrails, porches
Access to unit

Adequacy and safety of heating unit

If present, condition and safety of air conditioning

If applicable, architectural barriers or accessibility for persons with disabilities
If manufactured home, presence of tie down

Exceptional size relative to needs of family

NOTE: This list is not all inclusive.

The utilities and the water should be on in the unit before the initial inspection is made,
if possible.

NOTE: The Section 8 Department is not responsible for the contract rent until the unit
passes LHA inspection and the Landlord and LHA have executed the HAP contract. A
copy of the HAP Contract (HUD Form 52641) and the Tenancy Lease Addendum (HUD
Form 52641A) are included at the end of this packet.
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How is a Section 8 Lease Different?

The Section 8 lease must include word for word all provisions of the HUD tenancy
addendum (language required by HUD). The HUD tenancy addendum will be given to
each certified applicant. (Note: the language of the HUD required tenancy addendum
shall control any conflict between the tenancy addendum and other provisions of the
lease). The lease or any lease revisions must be approved by LHA. The initial term of
the lease must be for at least one year. The landlord may elect to have an indefinite
extension of the initial term (the endless lease) or elect fixed definite extensions of the
initial term after the first year, such as month to month or year to year. (Note: HUD has
provided every housing authority a model lease for your use if you need it.)

Housing Choice Vouchers

All new families eligible for the Section 8 program and families moving to another unit
will have a Housing Choice Voucher that has been issued by LHA

e A Voucher may be used anywhere within the U.S. and its Territories.

e A Voucher will indicate the size of the unit (number of bedrooms) the Tenant has
been qualified to rent because of family size

e A Voucher will have an effective date and expiration date

The Certificate and Voucher Programs were merged into one program called the
Housing Choice Voucher Program on October 1, 1999. After that date at the family’s
second regular reexamination, the HAP Contract will automatically terminate and the
family will be offered a Housing Choice Voucher.

Agency Portion of the Contract Rent (HAP)

The Section 8 department will make monthly payments (by check only) directly to the
Landlord on behalf of the Tenant no later than the tenth (10™) day of the month. LHA
HAP will equal the difference between the contract rent and the Tenant's portion. If the
Tenant moves out of the unit, LHA will not make any HAP payments to the Landlord for
any month after the month when the Tenant moves out.

The Landlord must inform LHA when the Tenant moves out of the unit.

Lakeland Housing Authority Page 4 of 16
PO Box 1009
Lakeland, FL 33802-1009
(863) 687-2911 p
(863) 413-2977 f
www.LakelandHousing.org Housing Guide for Section 8 Landlords




Tenant Portion of the Contract Rent

The Tenant will pay approximately 30% of household income towards the total rent.
However, the Section 8 program allows the Tenant to pay more or less than 30% as
long as the rent for the unit is reasonable. (Note: At the initial lease-up the tenant
cannot pay more than 40% of the family’s monthly adjusted income.)

The participating Tenant pays his/her portion of rent directly to the Landlord. A specific
date for the payment of the Tenant’s rent shall be agreed on by the Landlord and
Tenant.

LHA takes no responsibility for the Tenant’s portion of the rent. The Tenant’s amount
of the rent will be specified in the lease and contract.

Rent Increase for vour Unit

The Landlord must request a rent increase, if one is desired. One increase per unit per
year will be considered by LHA, only if the rent remains reasonable and the unit meets
HQS.

Rents for Voucher units must be determined reasonable. The approval or disapproval
decision regarding the adjustment will be based on HUD required calculations and a
rent reasonableness determination. The adjustment may be an increase or a decrease.
The notice of rent change does not affect the automatic renewal of the lease and does
not require a new lease or contract or even an executed amendment.

A rent increase must be requested by the Landlord on the annual re-certification
request that will be mailed to you approximately 90 days in advance of the end of the
participant’s anniversary date. Any increase will be effective the later of (1) the
anniversary date of the contract, or (2) at least sixty (60) days after the owner’s
request is received.
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Rent Changes

The Tenant’s rent is subject to change if any of the following occurs
e Change in family income or household composition.
e Exceptional medical or unusual expenses (this applies to elderly, handicapped
and disabled families only.)
Note: LHA will give you written notification of the change when the contract is

amended.

Change in Ownership

A change in ownership does not require executive of a new contract and lease. LHA
will process a change of ownership only upon the written request of the new owner and
only if accompanied by a copy of the escrow statement or other document showing the
transfer of title recorded deed and the owner identification number or social security
number of the new owners. If the new owner does not want an assignment of the
contract, LHA will terminate the HAP contract. The new owner may offer the family a
new assisted lease. The family may elect to enter into the new lease or move to
another unit.

Listing Your Vacancy

A list of available units is made available at LHA to applicants. To list your vacancy you
may call or write, however, a listed vacancy until inspected and approved is treated as
an information exchange for applicants. LHA will only keep a residence on the list for a
period up to two months unless otherwise requested.

Tenant Selection/Screening

LHA determines program eligibility of all applicants according to HUD guidelines.
Landlords are responsible for any additional screening of program participants to
determine their desirability as a Tenant. Landlords can pass the cost of the screening
on to the Tenant.
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YOUR LHA Connection

A variety of staff at LHA will be involved in working with you. From the Accounting
Department to the LHA Investigative Team, LHA is here to make your experience as a
Landlord a positive one. LHA uses McCright & Associates Inspection Company for all
inspections, you may contact them by using their website at www.mccright.com.

A Section 8 Resident Services Associate (RSA) will be your contact and account
manager for your Section 8 Tenant. Each RSA is a good communication tool for you in
handling housing assistance matters at LHA. Various letters and documents from LHA
will have the RSA’s name on them for your reference, such as the voucher, request for
approval of tenancy, etc.

Security Deposits
The Landlord may collect a security deposit not to exceed that charged to non-section 8

Tenants. The security deposit collected must not exceed the maximum prescribed by
Local and State laws.

The security deposit can be kept by the landlord after a Tenant vacates the unit for:
e Unpaid rent, or
e For damages beyond normal wear and tear, or
e Other amounts the Tenant owes under the lease

As long as the landlord notifies the Tenant with a written list of all items charged and

amount of each item within 15 days following unit vacancy.

Damage Claims

Damage claims nor vacancy loss are not guaranteed by LHA. The Landlord must look
to the Tenant for Tenant caused damages.

LHA will still honor the contracts dated before October 2, 1995 which guaranteed
damage claims and vacancy loss.
Eviction

(See Landlord Termination of Tenancy on Page 10)
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Inspections

As mentioned earlier, your unit must consistently pass the program’s HQS. There are
five types of inspections LHA will perform:

1. Initial/Move-In: conducted upon receipt of request for approval of tenancy.

2. Annual: Must be conducted within twelve (12) months of the previous annual
inspection.

3. Move-out/Vacate: (for pre 10-2-95 contracts where there could be damage
claims)

4. Special/Complaint: at the request of the owner, family or an agency or third
party

5. Quality Control: random selection of units

Please contact the Section 8 RSA to schedule a move-out inspection if your contract is
dated prior to October 2, 1995. If you have an inspection scheduled and need to
reschedule it, contact the Section 8 inspector directly, unless otherwise notified by LHA.

If the owner does not maintain the unit in accordance with the HQS, PHA remedies for
such breach includes suspension of housing assistance payments, termination of
housing assistance payments and the HAP contract.

To avoid the interruption of rent payments to you, make all necessary repairs in a
timely manner specified in any LHA notification to you.

NOTE: CALL TO REQUEST AN INSPECTION ONLY IF THE UNIT IS READY.
CALLING BEFORE REPAIRS HAVE BEEN COMPLETED CREATES PROBLEMS
FOR YOU AND LHA.

The owner is not responsible for a breach of HQS that is caused by any of the
following:
e The Tenant fails to pay for any utilities that the owner is not required to pay for
under the lease, but that are to be paid by the Tenant.
e The Tenant fails to provide and maintain any appliances that the owner is not
required to provide under the lease, but that are to be provided by the Tenant.
e Any member of the household or guest damages the contract unit or the
premises (damages beyond ordinary wear and tear)

Set up a schedule for you and the Tenant for periodic inspections of the unit including
one prior to LHA’s annual re-certification inspection.
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Responsibilities of the Landlord

It is the responsibility of the Landlord to:

Screen prospective Tenant

Provide decent, safe and sanitary housing that meets housing quality standards
and approved codes. (Owner is not responsible for breach of the HQS by Tenant
family.)

Maintain units up to those standards for as long as housing assistance payments
are made by LHA.

Collect any security deposit

Maintain the rent at the rate specified for the term of the lease.

Collect Tenant’s portion of the rent.

Collect only the amount specified in the lease as the Tenant's share of the rent.
Provide customary management and maintenance and whatever other services
are agreed upon in the lease.

Bill Tenant for repairs made through Tenant-related damages.

Comply with equal opportunity requirements.

Promptly notify LHA if the Tenant vacates the unit or if there are any persons
occupying the unit other than those specified in the lease.

Promptly notify LHA in writing of the sale of the property or change of the
payee/agent.

Enforce the lease agreement.

Responsibilities of the Tenant

It is the responsibility of the Tenant to:

Promptly pay the Tenant share of the monthly rent as specified in the lease.
Comply with all the lease terms.

Do his/her part to maintain the unit in decent, safe and sanitary condition.

Not own or have any interest in the unit

Not commit fraud, bribery or any other corrupt or criminal act in connection with
the program

Not participant in illegal drug or violent criminal activity.

Not sublease or let the unit, assign or transfer the unit.

Not receive Section 8 tenant-based program housing assistance while receiving
another housing subsidy, for the same unit or a different unit under any Federal,
State or Local housing program.

Fulfill all Tenant obligations and responsibilities to LHA. (For example, to keep all
appointments for re-certification or inspections, to promptly notify LHA of any
changes in Tenant composition or income.)

e Notify LHA if they will be absent from the unit.
e Notify LHA and Landlord of intent to move
e Notify LHA of any change in family composition immediately
e Notify LHA of any changes in income immediately
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Tenant Breach of Housing Quality Standards

The owner is not responsible for a breach of the HQS that is caused by any of the
following:

e Failure of the Tenant to pay for any utilities that the owner is not required to pay
for under the lease.

e Failure of the Tenant to provide and maintain any appliances that the owner is
not required to provide under the lease, but that are to be provided by the
Tenant.

e Damages to the contract unit or the premises (beyond ordinary wear and tear)
by any member of the household or guest.

Termination of Lease

During the first year of the lease, the Landlord and Tenant may terminate the lease by
signing an agreement to mutually rescind the lease.

Tenant Termination of the Lease

The Tenant may terminate the lease in accordance with the provisions of the lease.

Landlord Termination of Tenancy

The Landlord shall not terminate the tenancy except for:

e Serious or repeated violation of the terms and conditions of the lease, including
but not limited to failure to pay rent or other amounts due under the lease; or

e Violation of Federal, State or Local law that imposes obligations on a Tenant in
connection with the occupancy or use of the unit or premises; or

e Other good cause, however, during the first year of the term of the lease, the
Landlord may not terminate the tenancy for “other good cause” unless the
termination is based on malfeasance or non-malfeasance of the Tenant family.

The following types of criminal activity by the tenant, any member of the household,
guest, or another person under the tenant's control shall be cause for termination of
tenancy:

e Any criminal activity that threatens the safety or the right to peaceful enjoyment
of premises by other residents,

e Any criminal activity that threatens the health, safety, or right of peaceful
enjoyment of their residences by persons residing in the immediate vicinity of the
premises, or

e Any drug-related criminal activity on or near the premises.
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During the term of the lease, the owner may only evict the tenant from the unit by
instituting court action.

The Landlord must give LHA a copy of any owner eviction notice at the same time the
Landlord gives notice to the Tenant under State or Local law.

Failure by LHA to pay the housing assistance payment to the owner is not a violation of
the lease and not grounds for eviction of the Tenant or termination of the lease.

As the lease is between the Tenant and Landlord only, Section 8 will not evict the
Tenant from your unit. For “Good Cause” and with proper legal proceedings, the
Landlord may have the Tenant legally evicted from the unit.

“Good Cause” may be defined as substantial proof of non-payment of rent, damage
beyond normal, wear and tear, illegal use of unit, etc. The Landlord may give written
notice to the Tenant to vacate the unit by a specific date in accordance with Florida law.
The Landlord must advise LHA in writing, of his intent to begin eviction proceedings.

LHA will support the Landlord with any Tenant in lease violation by ceasing assistance
to the Tenant/Family when the Landlord has supplied LHA with information such as the
copy of eviction notice, damage bills, etc.

GLOSSARY

AAF Annual Adjustment Factor

Certificate Pre-merger Existing Housing Assistance Certificate Program

HAP Housing Assistance Payment

HQS Housing Quality Standards

HUD Housing and Urban Development (Department of)

LHA Lakeland Housing Authority

PHA Public Housing Authority

RSA Resident Services Associate

S8 Section 8

Vacancy Loss For Contracts Dated prior to 10/2/95- 80% payment of 1
month contract rent because tenant vacated unit in violation
of the lease and the landlord cannot rent the unit.

Voucher Housing Choice Voucher Program
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10 Suggested Tips For Landlords

1. Paint the entire apartment in semi-gloss paint, either white or off-white.
2. Give the tenant a schedule for garbage and recycling pick up days.
3. Give the tenant a copy of any instructions for the care and maintenance of appliances,

or anything that may require special care.

4. Provide shades or blinds for all windows in order to keep the view from the outside

uniform.

Change the locks every time you change tenants.

Exterminate the unit on a regular basis.

7. Give the tenant a written list of who to contact in case of an emergency, also include the
numbers of local police, fire, and ambulance.

8. Show the tenant where the shut-off valves are for the water supply.

9. Let the tenant know where to park their car.

10. Make sure that a gas hot water is serviced annually.

ov

Is Your Tenant In Violation Of Breaking Their Lease?

The first thing a landlord has to understand when they encounter a problem that is serious
enough to start thinking about evicting a tenant for lease violations is that he or she is the one
that has to take action to remedy the situation.

The Lakeland Housing Authority, while providing a subsidy on behalf of the tenant, is not
responsible for the behavior of the tenant. They did not choose the tenant, or put them in the
unit, and they have no legal authority to take action on behalf of the landlord regarding the
termination of the lease or the removal of the tenant. The program will work with the
landlord to persuade the tenant to live up to the terms of the lease that they signed;
however, the Section 8 Program has no authority or ability to remove the tenant.

If you have exhausted all other options, and still feel that you need to remove the tenant your
last resort will be an eviction. In the state of Florida an eviction is the only legal remedy you
have to remove a tenant that has failed to live up to the terms of the lease.

You may obtain from the county clerk’s office information on how to legally evict someone from
your property, as well as all of the necessary paperwork.

Please send copies of all eviction paperwork on our clients, to our office
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Step-By-Step Procedure For Landlords & Tenants

o Landlord calls, or comes in to list unit (if there is no tenant already in mind)

o Housing Authority advertises the listing at no charge to the landlord on their
property listing.

o Section 8 voucher holders stop by the office to pick up copies of the property
listing.

o Voucher holders drive through the neighborhoods of properties listed to decide if
they are in areas they would like to live.

o After deciding they would like to rent a particular unit, client contacts the
landlord of the unit.

o Landlord meets with, or interviews the prospective tenant by phone, to decide if
he/she would like to rent to them.

o If both parties are in agreement, the landlord then fills out the Request For
Tenancy Approval

o The request needs to be hand delivered, faxed or mailed into the Housing
Authority by either party.

o Depending upon the rent that is being asked, it may be necessary for the
Lakeland Housing Authority to conduct a rent comparability test (this process
should only take one day)

o Once the Request is in house it is then used to write up an inspection packet,
which will be given to our inspectors.

o Within one week of receipt of the Request the landlord will be contacted to set
up a date for the initial inspection.

o If this first inspection passes, and the tenant has had all utility services
connected in their name the rent will begin as of this date. (Tenant should not
move into the unit until it has passed inspection)

o If the unit does not pass initially, the landlord will need to call the inspector after
all repairs have been made, to set up a time to do a reinspection

o After the unit has passed a final inspection the tenant will need to immediately
call their caseworker to set up an appointment so that the rent amounts can be
calculated to determine what the HAP payment will be.

o Providing that the unit passes and all utilities are on before the 20th of any
month, the Housing Authority Payment will be mailed the first week of the next
month. If a unit passes after the 20th of a month the HAP payment will not be
mailed until 2 months later, but will be pro-rated back to the date the unit
passed. The tenant’s portion should be paid as soon as they find out what their
portion is. (Both the landlord and tenant will be sent a letter with this information
in it)
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Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing

and Urban Development

Office of Public and Indian Housing
OMB Approval 2577-0169 (Exp. 04/30/2014)

Privacy Act Statement. The Department of Housing and Urban Development (HUD) is authorized to collect the information required on this form by
Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). Collection of family members’ names and unit address, and owner’s name and payment
address is mandatory. The information is used to provide Section 8 tenant-based assistance under the Housing Choice Voucher program in the form
of housing assistance payments. The information also specifies what utilities and appliances are to be supplied by the owner, and what utilities and
appliances are to be supplied by the tenant. HUD may disclose this information to Federal, State and local agencies when relevant to civil, criminal, or
regulatory investigations and prosecutions. It will not be otherwise disclosed or released outside of HUD, except as permitted or required by law.

Failure To provide any of the information may result in delay or rejection of family or owner participation in the program.

Instructions for use of HAP Contract

Thisform of Housing Ass stance Payments Contract (HAP contract)
is used to provide Section 8 tenant-based assistance under the
housing choice voucher program (voucher program) of the U.S.
Department of Housing and Urban Devdopment (HUD). The main
regulation for this program is 24 Code of Federal Regulations Part
982.

The local voucher program is administered by a public housing
agency (PHA) . The HAP contract is an agreement between the PHA
and the owner of a unit occupied by an assisted family. The HAP
contract hasthree parts.

Part A Contract information (fill-ins). See
section by section instructions. Part B
Body of contract

Part C Tenancy addendum

Use of this form

Use of this HAP contract is required by HUD. Modification of the
HAP contract is not permitted. The HAP contract must be word-for-
word in the form prescribed by HUD.

However, the PHA may choose to add the following:

Language that prohibits the owner from collecting a security
deposit in excess of private market practice, or in excess of
amounts charged by the owner to unassigted tenants Such a
prohibition must be added to Part A of the HAP contract.

Language that defines when the housing assistance payment by
the PHA is deemed received by the owner (e.g., upon mailing
by the PHA or actual receipt by the owner). Such language
must be added to Part A of the HAP contract.

To prepare the HAP contract, fill in al contract information in Part
A of the contract. Part A must then be executed by the owner and the
PHA.

Use for special housing types

In addition to use for the basic Section 8 voucher program, this form
must dso be used for the fallowing “specid housing types’ which are
voucher program variants for special needs (see 24 CFR Part 982,
Subpart M): (1) single room occupancy (SRO) housing; (2)
congregate housing; (3) group home; (4) shared housing; and (5)
manufactured home renta by a family that leases the manufactured
home and space. When thisform is used for a specia housing type,
the speciad housing type shall be specified in Part A of the HAP
contract, as follows: “This HAP contract is used for the following
specia housing type under HUD regulations for the Section 8
voucher program: (Insert Name of Specid Housing type).”

Previous editions are obsolete
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However, this form may not be used for the following special
housing types: (1) manufactured home space rental by a family that
owns the manufactured home and leases only the space; (2)
cooperative housing; and (3) the homeownership option under
Section 8(y) of the United States Housing Act of 1937 (42 U.S.C.
14371 (y)).

How to fill in Part A
Section by Section Ingtructions

Section 2: Tenant
Enter full name of tenant.

Section 3. Contract Unit
Enter address of unit, including apartment number, if any.

Section 4. Household Members

Enter full names of al PHA-approved household members. Specify if
any such personisalive-in aide, which is a person approved by the
PHA to resde in the unit to provide supportive services for a family
member who is a person with disabilities.

Section 5. Initial Lease Term
Enter first date and last date of initial lease term.
The initial lease term must be for at least one year. However, the
PHA may approve a shorter initial lease term if the PHA
determinesthat:
Such shorter termwould improve housing

opportunitiesfor the tenant, and

Such shorter termisthe prevailing loca market

prectice

Section 6. Initial Rent to Owner

Enter the amount of the monthly rent to owner during the
initid lease taem. The PHA mugt determine thet the rent to owner is
reasonable in comparison to rent for other comparable unasssted units.

During the initia lease tarm, the owner may not raise the rent to
owner.

Section 7. Housing Assistance Payment
Enter theinitid amount of the monthly housing assstance
peymert.

Section 8. Utilities and Appliances.

Thelease and the HA P contract must gpecify whet utilitiesand
appliances areto be supplied by the owner, and what
utilities and appliances are to be supplied by thetenant. Fll in
section 8'to show whoisresponsibleto provide or pay for utilities
and gppliances.

form HUD-52641 (8/2009)
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Housing Assistance Payments Contract

(HAP Contract)
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development

Office of Public and Indian Housing

Part A of the HAP Contract: Contract Information
(To prepare the contract, fill out al contract informationin Part A.)

1. Contents of Contract This
HAP contract hasthree parts:

Part A: Contract Information
Part B: Body of Contract Part
C: Tenancy Addendum

2. Tenant

3. Contract Unit

4. Household

Thefollowing persons may residein the unit. Other persons may not be added to the household without prior written approva of

the owner and the PHA.

5. Initial Lease Term
Theinitia lease term begins on (mm/ddlyyyy):

Theinitia lease term ends on (mnvVddlyyyy):

6. Initial Rent to Owner
Theinitial rent to owner is. $

During theinitial lease term, the owner may not raise the rent to owner.

7. Initial Housing Assistance Payment

The HAP contract term commences on thefirst day of theinitia lease term. At the beginning of the HAP contract term, the amount

of the housing assistance payment by the PHA to the owner is$

per month.

The amount of the monthly housing ass stance payment by the PHA to the owner is subject to change during the HAP contract term

in accordance with HUD requirements.

Previous editions are obsolete
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8. Utilities and Appliances

LA PgURct o el s s et By . Tl o o e st
Item Specify fuel type Provided by | Paid by

Heating Natural gas Bottlegas Oil or Electric Coa or Other

Cooking Natural gas Bottleges Qil or Electric Coad or Other

Water Heating Natural gas Bottlegas Qil or Electric Coad or Other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Refrigerator

Range/Microwave

Other (specify)

Signatures:

Public Housing Agency Owner

Printor TypeNameof PHA Print or Type Name of Owner

Sgrdure Sgnature

Print or Type Name and Title of Signatory

Print or Type Name and Title of Signatory

Date (mnvddlyyyy)

Date (mm/ddlyyyy)

Mail Payments to:

Name

Address (stret, city, State, Zip)

Previous editions are obsolete
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Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Part B of HAP Contract: Body of Contract

1. Purpose

a

b.

This is a HAP contract between the PHA and the
owner. The HAP contract is entered to provide
assigance for the family under the Section 8 voucher
program (see HUD program regulations at

24 Code of Federal Regulations Part 982).
The HAP contract only gpplies to the household and
contract unit specified in Part A of the HAP
contract.
During the HAP contract term, the PHA will pay
housing assistance payments to the owner in
accordance with the HAP contract.
The family will reside in the contract unit with
assigance under the Section 8 voucher program. The
housing assstance payments by the PHA assst the
tenant to lease the contract unit from the owner for
occupancy by thefamily.

2. Lease of Contract Unit

a

e

The owner hasleased the contract unit to the tenant
for occupancy by the family with assistance under
the Section 8 voucher program.

The PHA has approved leasing of the unit in
accordance with requirements of the Section 8
voucher program.

The lease for the contract unit must include word-
for-word dl provisions of the tenancy addendum
required by HUD (Part C of the HAP contract).

The owner certifiesthat:

(D The owne and the tenant have entered into a
lease of the contract unit that includes all
provisons of the tenancy addendum.

(20 Thelesseisinagandard form that isused in
the locdity by the owner and that is generaly
used for other unassisted tenants in the
premises.

(3 Theleaseisconsstent with State and local
law.

The owner isresponsible for screening the family’s
behavior or suitability for tenancy. The PHA is not
responsible for such screening. The PHA has no
liability or responsibility to the owner or other
persons for the family’s behavior or the family’'s
conduct in tenancy.

3. Maintenance, Utilities, and Other Services

a

The owner must maintain the contract unit and
premises in accordance with the housing quality
standards (HQS).

The owner must provide al utilities needed to
comply withthe HQS.

If the owner does not maintain the contract unit in
accordance with the HQS, or fails to provide all
utilities needed to comply with the HQS, the PHA
may exercise any availableremedies PHA remedies

for such breach include recovery of overpayments,
suspension of housing assistance payments,
abatement or other reduction of housing assstance
payments, termination of housing assistance
payments, and termination of the HAP contract. The
PHA may not exercise such remedies against the
owner because of an HQS breach for which the
family is responsible, and that is not caused by the
owner.
The PHA shall not make any housing assistance
payments if the contract unit does not meet the HQS,
unless the owner corrects the defect within the
period specified by the PHA and the PHA verifies
the correction. If a defect is life threatening, the
owner must correct the defect within no more than
24 hours. For other defects, the owner must correct
the defect within the period specified by the PHA.
The PHA may ingpect the contract unit and premises
a such times as the PHA determines necessary, to
ensure that the unit isin accordance with the HQS.
The PHA mugt natify the owner of any HQS defects
shown by the ingpection.
The owner must provide all housing servicesas
agreedtointhelease.

4. Term of HAP Contract

a.

Relation to lease term. The term of the HAP

contract begins on the firgt day of the initia term of

the lease, and terminates on the last day of the term

of the lease (induding the initid lease term and any

extensions).

When HAP contract terminates.

(1) TheHAP contract terminates automaticaly if
the leaseisterminated by the owner or the
tenant.

(20 The PHA may terminate program assistance
for the family for any grounds authorized in
accordance with HUD requirements. If the
PHA terminates program assistance for the
family, the HAP contract terminates
automatically.

(3) If thefamily movesfrom the contract unit, the
HAP contract terminates automatically.

(4) The HAP contract terminates autometicaly 180
calendar days after the last housng assistance
payment to the owner.

(5) The PHA may terminate the HAP contract if
the PHA determines, in accordance with HUD
requirements, that available program funding is
not sufficient to support continued assistance
for familiesin the program.

(6) The HAP cortract terminates automaticaly upon the
desth of a Sngle member househald, induding sngle

member households with alive-in aide.

Previous editions are obsolete

Page 4 of 12

form HUD-52641 (8/2009)
ref Handbook 7420.8



(7)  The PHA may terminate the HAP contrect if the
PHA determines that the contract unit does not
provide adequate space in accordance with the
HQS because of an increase in family sze or a
change in family composition.

(8) If thefamily breaks up, the PHA may terminate
the HAP contract, or may continue housing
assgance payments on behdf of family members
who remain in the contract unit.

(9 The PHA may terminate the HAP contract if the
PHA determines that the unit does not meet al
requirements of the HQS, or determines that the
owner has otherwise breached the HAP contract.

5. Provision and Payment for Utilities and Appliances

a  Thelease must specify what utilities areto be provided
or paid by the owner or the tenant.

b. Thelease must specify what appliances areto be pro-
vided or paid by the owner or the tenant.

c. Pat A of the HAP contract specifies what utilities and
appliances are to be provided or paid by the owner or
the tenant. The lease ddl be condgtent with the HAP
contract.

6. Rent to Owner: Reasonable Rent

a  During the HAP contract term, the rent to owner may at
no time exceed the reasonable rent for the contract
unit as most recently determined or redetermined by
the PHA in accordance with HUD requirements.

b. The PHA must determine whether the rent to owner is
reasonable in comparison to rent for other comparable
unassisted units. To make this determination, the PHA
must consider:

(1) Thelocation, qudity, size, unit type, and age of
the contract unit; and

(20 Any amenities, housing services, maintenance
and utilities provided and paid by the owner.

c. The PHA must redetermine the reasonable rent when
required in accordance with HUD requirements. The
PHA may redetermine the reasonable rent at any time.

d. During the HAP contract term, the rent to owner may
not exceed rent charged by the owner for comparable
unassisted units in the premises. The owner must give
the PHA any information requested by the PHA on
rents charged by the owner for other units in the
premises or elsewhere.

7. PHA Payment to Owner

a. When paid

(1)  During the term of the HAP contract, the PHA
must make monthly housing assistance payments
to the owner on behalf of the family at the
beginning of each month.

(2  ThePHA mug pay housng asssance payments
promptly when due to the owner.

(3 If housing assisance payments are not pad
promptly when due after the firgt two calendar
months of the HAP contract term, the PHA shall
pay the owner pendties if al of the following
circumstances apply: (i) Such penalties are in
accordance with generdly accepted practices and
law, as applicablein theloca housng market,

governing pendties for late payment of rent by a

tenant; (ii) It is the owner’s practice to charge
such pendlties for assisted and unassisted tenants;
and (iii) The owner aso charges such penalties
against the tenant for late payment of family rent
to owner. However, the PHA shall not be
obligated to pay any late payment pendty if HUD
determines that late payment by the PHA is due
to factors beyond the PHA’ s control. Moreover,
the PHA shall not be obligated to pay any late
payment pendlty if housing assistance payments
by the PHA are ddayed or denied as aremedy for
owner breach of the HAP contract (including any
of the following PHA remedies: recovery of
overpayments, suspenson of housing assstance
payments, abatement or reduction of housing
assistance payments, termination of housing
assistance payments and termination of the
contract).

(4) Housing assistance payments shall only be paid
to the owner while the family is residing in the
contract unit during the term of the HAP contract.
The PHA shall not pay a housing assistance
payment to the owner for any month after the
month when the family moves out.

b. Owner compliance with HAP contract. Unless the
owner has complied with all provisions of the HAP
contract, the owner does not have a right to receive
housing ass stance payments under the HAP contract.

c. Amount of PHA payment to owner

(1) The amount of the monthly PHA housing
assistance payment to the owner shall be
determined by the PHA in accordance with HUD
requirements for a tenancy under the voucher
program.

(2) The amount of the PHA housing assistance
payment is subject to change during the HAP
contract term in accordance with HUD
requirements. The PHA must notify the family
and the owner of any changes in the amount of
the hous ng asd stance payment.

(3) The housing assistance payment for the first
month of the HAP contract term shall be pro-
rated for apartial month.

d. Application of payment. The monthly housing
assistance payment shall be credited against the
monthly rent to owner for the contract unit.

e Limit of PHA responsibility.

(O The PHA is only repongble for meking housing
assgtance payments to the owner in accordance
with the HAP contract and HUD requirements for
atenancy under the voucher program.

(2 ThePHA dhdl not pay any portion of the rent to
owner in excess of the housing assistance
payment. The PHA shdl not pay any other claim
by the owner againgt the family.

f Overpayment to owner. |If the PHA determinesthat
the owner is not entitled to the housing assistance
payment or any part of it, the PHA, in addition to other
remedies, may deduct the amount of the overpayment
from any amounts due the owner (including amounts
due under any other Section 8 assistance contract).

8. Owner Certification

Previous editions are obsolete
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During the term of this contract, the owner certifies that:

criminal activity or any violent crimina activity.

a Theowner ismantaining the contract unit and premisesin b. If the PHA determines that a breach has occurred, the
accordance with the HQS. PHA may exercise any of itsrights and remedies under
b. The contract unit isleased to the tenant. The lease includes the HAP contract, or any other available rights and
the tenancy addendum (Part C of the HAP contract), remedies for such breach. The PHA shal notify the
and is in accordance with the HAP contract and owner of such determination, including a brief
program requirements. The owner has provided the statement of the reasons for the determination. The
lease to the PHA, including any revisons of the lease. notice by the PHA to the owner may require the owner
C. The rent to owner does not exceed rents charged by the to teke corrective action, as verified or determined by
owne for rental of comparable unasssted units in the the PHA, by adeedline prescribed in the notice.
premises. c.  ThePHA'’srights and remedies for owner breach of the
d Except for the rent to owner, the owner has not HAP contract include recovery of overpayments,
received and will not receive any payments or other suspension of housing ass stance payments, abatement
condderaion (from the family, the PHA, HUD, or any or other reduction of housing assistance payments,
other public or private source) for rentd of the contract termination of housing assistance payments, and
unit during the HAP contract term. termination of the HAP contract.
e The family does not own or have any interest in the d.  The PHA may seek and obtain additiona relief by
contract unit. judicid order or action, including specific performance,
f. To the best of the owner’ s knowledge, the members of other injunctive relief or order for damages.
the family reside in the contract unit, and the unit is the e Bvenif thefamily continuesto live in the contract unit,
family’ sonly residence. the PHA may exercise any rights and remedies for
o] The owner (including a principa or other interested owner breach of the HAP contract.

party) is not the parent, child, grandparent, grandchild,
dder, or brother of any member of the family, unless
the PHA has determined (and has notified the owner
and the family of such determination) that approving
rental of the unit, notwithstanding such relationship,
would provide ressonable accommodation for a family

The PHA’s exercise or hon-exercise of any right or
remedy for owner breech of the HAP contract is not a
walver of the right to exerdse that or any other right or

remedy at any time.

11. PHA and HUD Access to Premises and Owner’s Records

member who isa person with disabilities a  The owner must provide any information pertinent to
el N . the HAP contract that the PHA or HUD may
9. Prohibition of Discrimination. In accordance with reasonably regire.

applicable equal opportunity statutes, Executive Orders, b.  The PHA, HUD and the Comptroller Generdl of the
and regulations: United States shall have full and free access to the
a The owner must not discriminate againgt any person contract unit and the premises, and to dl accounts and
because of race, color, religion, sex, national origin, other records of the owner thet are relevart to the HAP
age, familia status, or disability in connection with the contract, including the right to examine or audit the

HAP contract. records and to make copies.
b.  The owner must cooperate with the PHA and HUD in c.  The owner must grant such access to computerized or

conducting equa opportunity compliance reviews and
complaint investigations in connection with the HAP
contract.

10. Owner’s Breach of HAP Contract

other dectronic records, and to any computers, equip-
ment or facilities containing such records, and must
provide any information or ass sance needed to access
therecords.

12. Exclusion of Third Party Rights

a  Any of thefollowing actions by the owner (including a a  Thefamilyi ; -

7 - - y isnot aparty to or third party beneficiary of
principal or og;erh(lenter&eted party) is a breach of the Part B of the HAP contract. The family may not
HAP contract by the owner: - ;

: _— enforce any provison of Part B, and may not exercise

(1)  If the owrer hes vidlated ary obligation under the any right or remedy against the owner or PHA under
HAP contract, including the owner’s obligation Part B
to maintain the unit in accordance with the HQS. :

. o b. The tenant or the PHA may enforce the tenancy

(@  If the owner has violated any obligation under addendum (Part C of the HAP contract) against the
any other housing assistance payments contract owner, and may exercise any right or remedy against
under Section 8. the owner under the tenancy addendum.

(3  If the owner has committed fraud, bribery or any c.  ThePHA does not assume any respongbility for injury
other corrupt or criminal act in connection with to, or any liability to, any person injured as aresult of
any Federa housing assistance program. the owner’'s action or falure to act in connection with

(4  For projects with mortgages insured by HUD or manegement of the confrect unit or the premises or with
loans made by HUD, if the owner has failed to |mplerner1tat[on of the HAP contract, or as aresult of
comply with the regulations for the applicable any other action or failureto act by the owner.

d. The owner is nat the agent of the PHA, and the HAP

mortgage insurance or loan program, with the
mortgage or mortgage note, or with the
regulatory agreement; or if the owner has
committed fraud, bribery or any other corrupt or
crimind act in connection with the mortgage or
loan.

(5) If the owner has engaged in any drug-related

contract does not create or affect any relationship
between the PHA and any lender to the owner or any
suppliers, employees, contractors or subcontractors
used by the owner in connection with management of

form HUD-52641 (8/2009)
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the contract unit or the premises or with
implementation of the HAP contract.

13. Conflict of Interest

a “Coveredindividua” meansa person or entity whoisa
member of any of thefollowing classes:

(1) Any present or former member or officer of the
PHA (except a PHA commissioner who is a
participant in the program);

(20 Any employee of the PHA, or any contractor,
sub-contractor or agent of the PHA, who
formulates policy or who influences decisions
with respect to the program;

(3 Any public officid, member of agoverning body,
or State or local legislator, who exercises
functions or responsibilities with respect to the
program; or

(4) Any member of the Congress of the United
States.

b. A covered individual may not have any direct or
indirect interest in the HAP contract or in any benefits
or payments under the contract (including the interest
of an immediate family member of such covered
individual) while such person is a covered individual or
during one year theresfter.

¢ “Immediate family member” means the spouse, parent
(including a stepparent), child (including a stepchild),
grandparent, grandchild, sister or brother (including a
stepsister or stepbrother) of any covered individud.

d. The owner certifies and is responsible for assuring that
no person or entity has or will have a prohibited
interest, at execution of the HAP contract, or at any
time during the HAP contract term.

e. If aprohibited interest occurs, the owner shall promptly

and fully disclose such interest to the PHA and HUD.

f. The conflict of interest prohibition under this section

may be waived by the HUD field office for good cause.

g. No member of or delegate to the Congress of the
United States or resident commissioner shall be
admitted to any share or part of the HAP contract or to
any benefitswhich may arise fromiit.

14. Assignment of the HAP Contract

a  Theowner may not assignthe HAP contract to anew
owner without the prior written consent of the PHA.

b.  If the owner requests PHA consent to assign the HAP
contract to a new owner, the owner shall supply any
information as required by the PHA pertinent to the
proposed assignment.

c.  TheHAP contract may not be assigned to a new owner
that is debarred, suspended or subject to a limited
denid of participation under HUD regulations (see 24
Code of Federd Regulations Part 24).

d. TheHAP contract may not be assigned to anew owner
if HUD has prohibited such assignment because:

(1) The Federal government has instituted an
administrative or judicial action against the
owner or proposed new owner for vidation of the
Fair Housing Act or other Federal equal
opportunity requirements, and such action is
pending; or

(2) A court or adminigtrative agency has determined
that the owner or proposed new owner violated

the Fair Housng Act or other Federd equd
opportunity requirements.

e. The HAP contract may not be assigned to a new owner
if the new owner (including a principal or other
interested party) is the parent, child, grandparent,
grandchild, sister or brother of any member of the
family, unless the PHA has determined (and has
notified the family of such determination) that
approving the assignment, notwithstanding such
relationship, would provide reasonable accommodation
for afamily member who isa person with disabilities

f. The PHA may deny approval to assign the HAP
contract if the owner or proposed new owner (including
aprincipa or other interested party):

(1) Hasviodlated obligations under ahousing assistance
payments contract under Section 8;

(2) Has committed fraud, bribery or any other corrupt
or criminal act in connection with any Federd
housing program;

(3) Has engaged in any drug-related criminal activity
or any violent crimina activity;

(4) Has a history or practice of non-compliance with
the HQS for units leased under the Section 8
tenant-based programs, or non-compliance with
gpplicable housing sandards for units leased with
project-based Section 8 assistance or for units
leased under any other Federa housing program;

(5) Has a history or practice of failing to terminate
tenancy of tenants assisted under any Federaly
assisted housing program for activity engaged in
by the tenant, any member of the household, a
guest or another person under the control of any
member of the household that:

(@ Threatens the right to peaceful enjoyment
of the premises by other residents;

(b) Threatensthe hedlth or safety of other
residents, of employees of the PHA, or of
owner employees or other personsengaged in
management of the housing;

(c) Threatensthe health or safety of, or the
right to peaceful enjoyment of their residents
by, personsresiding in theimmediate vicinity of
the premises; or

(d) Isdrug-related criminal activity or
violent crimind activity;

(6) Hasahigtory or practice of renting unitsthat fail to
meet State or local housing codes; or

(7) Hasnot paid State or local red estatetaxes, finesor
asesIments

g. The new owner must agree to be bound by and comply
with the HAP contract. The agreement must be in
writing, and in a form acceptable to the PHA. The new
owner must give the PHA a copy of the executed
agreement.

15. Foreclosure. In the case of any foreclosure, theimmediate
successor ininterest in the property pursuant to the foreclosure
shall assume such interest subject to the lease between the prior
owner and the tenant and to the HA P contract between the prior
owner and the PHA for the occupied unit. This provision does not
affect any State or local law that provides longer time periods or
other additiond protectionsfor tenants. This provision will sunset
on December 31, 2012 unless extended by law.

Previous editions are obsolete
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16. Written Notices. Any notice by the PHA or the owner
in connection with this contract must be in writing.

17. Entire Agreement: Interpretation

a The HAP contract contains the entire agreement between
the owner and the PHA.

b The HAP contract shall be interpreted and implemented
in accordance with all statutory requirements, and with
al HUD requirements, including the HUD program
regulations at 24 Code of Federd Regulations Part 982.
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Housing Assistance Payments Contract U.S. Department of Housing
(HAP Contract)and Urban Development
Section 8 Tenant-Based Assistance Office of Public and Indian Housing
Housing Choice Voucher Program

Part C of HAP Contract: Tenancy Addendum

1. Section 8 Voucher Program

a

2. Lease
a

The owner is leasing the contract unit to the tenant
for occupancy by the tenant’s family with asssance
for a tenancy under the Section 8 housing choice
voucher program (voucher program) of the United
States Department of Housing and Urban
Deveopment (HUD).

The owner has entered into a Housing Assistance
Payments Contract (HAP contract) with the PHA
under the voucher program. Under the HAP
contract, the PHA will make housing assistance
payments to the owner to assist the tenant in leasing
the unit from the owner.

The owner has given the PHA a copy of the lease,
induding any revisons agreed by the owner and the
tenant. The owner certifiesthat the terms of the lease
are in accordance with al provisions of the HAP
contract and that the lease includes the tenancy
addendum.

The tenant shall have the right to enforce the
tenancy addendum againgt the owner. If there is any
conflict between the tenancy addendum and any
other provisions of the lease, the language of the
tenancy addendum shal control.

3. Use of Contract Unit

a

o

During the lease term, the family will resde in the
contract unit with assistance under the voucher
program.

The composition of the household must be approved
by the PHA. The family must promptly inform the
PHA of the birth, adoption or court-awarded custody
of a child. Other persons may not be added to the
household without prior written approva of the
owner and the PHA.

The contract unit may only be used for residence by
the PHA-approved household members. The unit
must be the family’s only resdence Members of the
household may engage in legal profit making
activities incidenta to primary use of the unit for
residence by members of the family.

The tenant may not sublease or let the unit.

The tenant may not assign the lease or transfer the
unit.

4. Rent to Owner

a

C.

The initid rent to owner may not exceed the amount
approved by the PHA in accordance with HUD
requirements.

Changesin the rent to owner shall be determined by
the provisons of the leese. However, the owner may
not raise the rent during theinitia term of the lease.

During the term of the lease (including the initia

term of the lease and any extension term), the rent to

owner may at no time exceed:

(1) The reasonable rent for the unit as most
recently determined or redetermined by the
PHA in accordance with HUD requirements,
or

(2) Rent charged by the owner for comparable
unassisted unitsin the premises.

5. Family Payment to Owner

a

The family is responsble for paying the owner any
portion of the rent to owner that is not covered by
the PHA housing ass stance payment.

Each month, the PHA will make a housing
assistance payment to the owner on behalf of the
family in accordance with the HAP contract. The
amount of the monthly housing assistance payment
will be determined by the PHA in accordance with
HUD requirements for a tenancy under the Section 8
voucher program.

The monthly housing assistance payment shal be
credited against the monthly rent to owner for the
contract unit.

The tenant is not responsible for paying the portion
of rent to owner covered by the PHA housing
assistance payment under the HAP contract between
the owner and the PHA. A PHA failure to pay the
housing assistance payment to the owner is not a
violation of the lease. The owner may not terminate
the tenancy for nonpayment of the PHA housing
assstance payment.

The owner may not charge or accept, from the
family or from any other source, any payment for
rent of the unit in addition to the rent to owner. Rent
to owner indudes dl housng services maintenance,
utilities and appliances to be provided and paid by
the owner in accordance with the lease.

The owner must immediately return any excessrent

payment to the tenant.

6. Other Fees and Charges

a

Rent to owner does not include cost of any meds or
supportive services or furniture which may be
provided by the owner.

The owner may not require the tenant or family
members to pay charges for any meds or supportive
savices or furniture which may be provided by the
owner. Nonpayment of any such charges is not
grounds for termination of tenancy.

The owner may not charge the tenant extra amounts
for items customarily included in rent to owner in
the locality, or provided at no additional cost to
unsubsidized tenantsin the premises.

7. Maintenance, Utilities, and Other Services

a

Maintenance




(1) The owner must maintain the unit and premises

in accordance with the HQS.

(2) Maintenance and replacement (including
redecoration) must be in accordance with the
sandard practice for the building concarned as
egtablished by the owner.

b  Utilities and appliances
(1) Theowner mugt providedl utilitiesneeded to
comply withthe HQS.
(2  Theownerisnot responsiblefor abreach of
the HQS caused by the tenant’ sfailureto:
(@ Payfor any utilitiesthat areto bepaid by
the tenant.

(b) Provide and maintain any appliances
that are to be provided by the tenant.

c. Family damage. The owner is not responsible for a
breach of the HQS because of damages beyond
normal wear and tear caused by any member of the
household or by aguest.

d Housing services. The owner must provide all
housing services as agreed to in the lease.

8. Termination of Tenancy by Owner

a Requirements. The owner may only terminate the
tenancy in accordance with the lease and HUD
requirements.

b Grounds. During the term of the lease (the initial
term of the lease or any extension term), the owner
may only terminate the tenancy because of:

(1) Seriousor repeated violation of the lease;

(2) Viodaion of Federa, State, or locd law that
imposes obligations on the tenant in
connection with the occupancy or use of the
unit and the premises;

(3) Criminal activity or alcohol abuse (as
provided in paragraph c); or

(4)  Other good cause (as provided in paragraph

d).
c Criminal activity or alcohol abuse.

(1) The owner may terminate the tenancy during
the term of the lease if any member of the
household, a guest or another person under a
resident’s control commits any of the
following typesof crimina activity:

@ Anycrimind activity that threstensthe
hedlth or sfety of, or theright to
pesceful enjoyment of the premisesby,
other residents (including property
management staff resding on the
premises);

(b) Anycrimind activity that threstensthe
hedlth or sfety of, or theright to
peaceful enjoyment of their residences
by, personsresiding in theimmediate
vicinity of the premises;

(© Anyvident crimind activity on or near
the premises; or

(d) Anydrugrdated crimind activity onor
near the premises.

(2) The owner may terminate the tenancy during
the term of the lease if any member of the
househaldis

(& Fleeing to avoid prosecution, or custody
or confinement after conviction, for a
crime, or attempt to commit a crime, that
is a felony under the laws of the place
from which the individual flees, or that,
in the case of the State of New Jersey, is
a high misdemeanor; or

(b) Violating a condition of probation or
parole under Federa or State law.

(3) The owner may terminate the tenancy for
criminal activity by a household member in
accordance with this section if the owner
determines that the household member has
committed the crimina activity, regardless of
whether the household member has been
arrested or convicted for such activity.

(4) The owner may terminate the tenancy during
the term of the lease if any member of the
household has engaged in abuse of alcohol
that threatens the health, safety or right to
peaceful enjoyment of the premises by other
residents.

Other good cause for termination of tenancy

(1) During the initial lease term, other good cause
for termination of tenancy must be something
the family did or failed to do.

(2) During the initial lease term or during any
extension term, other good cause may include:
(@) Disturbance of neighbors,
(b) Destruction of property, or
() Living or housekeeping habitsthat cause
damage to the unit or premises.
(3) After theinitial lease term, such good cause
may include:
(@ Thetenant sfailureto acogpt theowne’s
offer of anew lease or revision;
(b) The owner’'s desire to use the unit for
persona or family use or for a purpose

other than use as a resdentia renta unit;
or

(c) A business or economic reason for
termination of the tenancy (such as sale of
the property, renovation of the unit, the
owner’'s desire to rent the unit for a higher
rent).

(5) The examples of other good cause in this
paragragph do not preempt any State or loca
lawsto the contrary.

(6) In the case of an owner who is an immediate
successor in interest pursuant to foreclosure
during the term of the lease, requiring the
tenant to vacate the property prior to sale shall
not conditute other good cause, except thet the
owner may terminate the tenancy effective on
the date of transfer of the unit to the owner if
the owner: (a) will occupy the unit as a
primary residence; and (b) has provided the
tenant anoticeto vacate at least 90 days before
the effective date of such notice. This

Previous editions are obsolete
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provison shdl not affect any State or local law
that provides for longer time periods or
addition protections for tenants. This

provision will sunset on December 31, 2012
unless extended by law.

more demanding Sandard than other tenantsin
determining whether to evict or terminate.

G

=

Nothing in this section may be construed to limit
the authority of an owner or manager to evict, or
the public housing agency to terminate assistance,
to any tenant if the owner, manager, or public
housing agency can demonstrate an actual and
imminent threat to other tenants or those employed
at or providing service to the property if the tenant
isnot evicted or terminated from assistance.

e. Protections for Victims of Abuse.

(1) An incident or incidents of actual or threatened
domestic violence, dating violence, or stalking will
not be construed as serious or repeated violations of
the lease or other “good cause” for termination of
the assstance, tenancy, or occupancy rights of
such avictim.

(7) Nothing in this section shall be construed to
supersede any provision of any Federal, State, or
local law that provides grester protection than this
section for victims of domestic violence, dating

(2) Criminal activity directly relating to abuse, violence, or stalking.

engaged in by a member of atenant’s household or
any guest or other person under the tenant’s
control, shall not be cause for termination of
assistance, tenancy, or occupancy rights if the
tenant or an imr_net_:liate member of the_ te_nant’s g. Owner notice of grounds

famlly_ |s_the V|ct|rr_1 or _threatened V|_ct|m of (1) At or before the beginning of a court action to
domestic violence, dating violence, or stalking. evict the tenant, the owner must give the
tenant a notice that specifies the grounds for
termination of tenancy. The notice may be
included in or combined with any owner
eviction notice.

f. Eviction by court action. The owner may only evict the
tenant by a court action.

(3) Notwithstanding any redtrictions on admission,
occupancy, or terminations of occupancy or
assgtance, or any Federd, State or locd law to the
contrary, a PHA, owner or manager may
“bifurcate” a lease, or otherwise remove a @
household member from a lease, without regard to
whether a household member is a Signatory to the
lease, in order to evict, remove, terminate (©)
occupancy rights, or terminate assistance to any
individual who is a tenant or lawful occupant and

The owner mugt give the PHA acopy of any
owner eviction notice at the same time the
owner notifiesthe tenant.

Eviction notice means a notice to vacate, or a
complaint or other initial pleading used to
begin an eviction action under State or loca

who engages in crimind acts of physical violence law.
againg family members or others. This action may
be taken without evicting, removing, terminating 9. Lease: Relation to HAP Contract

assistance to, or otherwise pendizing the victim of
the violence who is also a tenant or lawful
occupant. Such eviction, removal, termination of
occupancy rights, or termination of assistance shal
be effected in accordance with the procedures
prescribed by Federd, State, and local law for the
termination of leases or assistance under the
housing choice voucher program.

If the HAP contract terminates for any reeson, the leese terminates
automaticaly.

10. PHA Termination of Assistance

The PHA may terminate program assistance for the family for any
grounds authorized in accordance with HUD requirements. If the PHA
terminates program assistance for the family, the lease terminates
automatically.

11. Family Move Out

Thetenant must notify the PHA and the owner before the family moves
out of the unit.

(4) Nothing in this section may be construed to limit
the authority of a public housing agency, owner, or
manager, when notified, to honor court orders
addressing rights of access or control of the
property, including civil protection orders issued to
protect the victim and issued to address the

12. Security Deposit
a The owner may collect a security deposit from the

digribution or possession of property among the
household membersin cases where afamily bresks
up.

(5) Nothing in this section limits any otherwise
available authority of an owner or manager to evict
or the public housing agency to terminate
assistance to atenant for any violation of alease
not premised on the act or acts of violence in
question against the tenant or a member of the
tenant’s household, provided that the owner,
manager, or public housing agency does not subject
an individual who is or has been a victim of
domestic violence, dating violence, or salkingtoa

tenant. (However, the PHA may prohibit the owner
from collecting a security deposit in excess of
private market practice, or in excess of amounts
charged by the owner to unassisted tenants. Any
such PHA-required restriction must be specified in
the HAP contract.)

When the family moves out of the contract unit, the
owner, subject to State and locd law, may use the
security deposit, including any interest on the
deposit, as reimbursement for any unpaid rent
payable by the tenant, any damages to the unit or
any other amounts that the tenant owes under the
lease.

Previous editions are obsolete
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c.  The owner must give the tenant a list of dl items
charged againgt the security deposit, and the amount
of each item. After deducting the amount, if any,
used to reimburse the owner, the owner must
promptly refund the full amount of the unused
balance to the tenant.

d. If the security deposit is not sufficient to cover
amounts the tenant owes under the lease, the owner
may collect the balance from the tenant.

13. Prohibition of Discrimination

In accordance with applicable equal opportunity statutes, Executive
Orders, and regulations, the owner must not discriminate against any
person because of race, color, religion, sex, nationa origin, age,
familial status or disability in connection with the lease.

14. Conflict with Other Provisions of Lease

a  Thetermsof the tenancy addendum are prescribed
by HUD in accordance with Federal law and
regulation, as a condition for Federd assstance to
the tenant and tenant’s family under the Section 8
voucher program.

b. Incae o awy conflict between the provisons of the
tenancy addendum as required by HUD, and any
other provisgons of the lease or any other agreament
between the owner and the tenant, the requirements
of the HUD-required tenancy addendum shall
control.

15. Changes in Lease or Rent

a. The tenant and the owner may not make any
change in the tenancy addendum. However, if the
tenant and the owner agree to any other changesin
the lease, such changes mugt be in writing, and the
onvng must immediately give the PHA a copy of
such changes. The lease, including any changes,
must be in accordance with the requirements of
the tenancy addendum.

b. Inthefollowing cases, tenant-based assistance shall
not be continued unless the PHA has approved a
new tenancy in accordance with program
requirements and has executed a new HAP contract
with the owner:

(D) If there are any changes in lease requirements
governing tenant or owner regpongihilities for
utilities or appliances;

(2 If thereareany changesin lease provisons
governing theterm of thelease;

(3 If thefamily movesto anew unit, evenif the
unit isin the same building or complex.

c. PHA approval of the tenancy, and execution of a
new HAP contract, are not required for agreed
changes in the lease other than as specified in
paragraph b.

d. The owner must notify the PHA of any changesin
the amount of the rent to owner at least sixty days
before any such changes go into effect, and the
amount of the rent to owner following any such
agreed change may not exceed the reasonable rent
for the unit as most recently determined or
redetermined by the PHA in accordance with HUD
regquirements.

16. Notices

Any notice under the lease by the tenant to the owner or by the owner
to the tenant must bein writing.

17. Definitions

Contract unit. The housing unit rented by the tenant with
assistance under the program.

Family. The personswho may resdein the unit with assstance
under the program.

HAP contract. The housing assstance payments contract between the
PHA and the owner. The PHA pays housing assstance payments to the
owner in accordance with the HAP contract.

Household. The persons who may reside in the contract unit. The
household consigts of the family and any PHA-gpproved live-in aide.
(A live-in aide is a person who resides in the unit to provide
necessary supportive services for amember of thefamily whoisa
person with disabilities))

Housing quality standards (HQS). The HUD minimum

qudity standards for housing assisted under the Section 8
tenant-based programs.

HUD. The U.S. Department of Housing and Urban Development.

HUD requirements. HUD requirementsfor the Section 8 program.

HUD requirementsareissued by HUD headquarters, asregulations,
Federal Register notices or other binding program directives.

Lease. The written agreement between the owner and the tenant for the
lease of the contract unit to the tenant. The lease includes the tenancy
addendum prescribed by HUD.

PHA. Public Housing Agency.

Premises. The building or complex in which the contract unitis
located, including common areas and grounds.

Program. The Section 8 housing choice voucher program.

Rent to owner. Thetotal monthly rent payableto the owner for the
contract unit. The rent to owner isthe sum of the portion of rent
payable by the tenant plus the PHA housing assistance payment to
the owner.

Section 8. Section 8 of the United StatesHousing Act of 1937 (42
United States Code 1437f).

Tenant. The family member (or members) who leasesthe unit from
the owner.

Voucher program. The Section 8 hous ng choice voucher program.
Under this program, HUD provides fundsto a PHA for rent subsidy
on behdf of digiblefamilies. Thetenancy under the lease will be
assisted with rent subsidy for atenancy under the voucher program.
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OMB No. 2577-0266  Expires 08/31/2016

j‘? HHHDHHH%@ U.S. Department of Housing and Urban Development
;* "l" I *E’ Office of Public and Indian Housing
°, &

Ban penesS DEBTS OWED TO PUBLIC HOUSING AGENCIES AND TERMINATIONS

Paperwork Reduction Notice: Public reporting burden for this collection of information is estimated to average 7 minutes
per response. This includes the time for respondents to read the document and certify, and any recordkeeping burden. This
information will be used in the processing of a tenancy. Response to this request for information is required to receive
benefits. The agency may not collect this information, and you are not required to complete this form, unless it displays

a currently valid OMB control number. The OMB Number is 2577-0266, and expires 08/31/2016.

NOTICE TO APPLICANTS AND PARTICIPANTS OF THE FOLLOWING HUD RENTAL ASSISTANCE PROGRAMS:
e Public Housing (24 CFR 960)

e Section 8 Housing Choice Voucher, including the Disaster Housing Assistance Program (24 CFR 982)

e Section 8 Moderate Rehabilitation (24 CFR 882)

e Project-Based Voucher (24 CFR 983)

The U.S. Department of Housing and Urban Development maintains a national repository of debts owed to Public
Housing Agencies (PHAs) or Section 8 landlords and adverse information of former participants who have voluntarily or
involuntarily terminated participation in one of the above-listed HUD rental assistance programs. This information is
maintained within HUD’s Enterprise Income Verification (EIV) system, which is used by Public Housing Agencies (PHAs)
and their management agents to verify employment and income information of program participants, as well as, to
reduce administrative and rental assistance payment errors. The EIV system is designed to assist PHAs and HUD in
ensuring that families are eligible to participate in HUD rental assistance programs and determining the correct
amount of rental assistance a family is eligible for. All PHAs are required to use this system in accordance with HUD
regulations at 24 CFR 5.233.

HUD requires PHAs, which administers the above-listed rental housing programs, to report certain information at the
conclusion of your participation in a HUD rental assistance program. This notice provides you with information on what
information the PHA is required to provide HUD, who will have access to this information, how this information is used
and your rights. PHAs are required to provide this notice to all applicants and program participants and you are
required to acknowledge receipt of this notice by signing page 2. Each adult household member must sign this form.

What information about you and your tenancy does HUD collect from the PHA?
The following information is collected about each member of your household (family composition): full name, date of
birth, and Social Security Number.

The following adverse information is collected once your participation in the housing program has ended, whether you
voluntarily or involuntarily move out of an assisted unit:

1. Amount of any balance you owe the PHA or Section 8 landlord (up to $500,000) and explanation for balance owed
(i.e. unpaid rent, retroactive rent (due to unreported income and/ or change in family composition) or other charges
such as damages, utility charges, etc.); and

Whether or not you have entered into a repayment agreement for the amount that you owe the PHA; and

Whether or not you have defaulted on a repayment agreement; and

Whether or not the PHA has obtained a judgment against you; and

Whether or not you have filed for bankruptcy; and

The negative reason(s) for your end of participation or any negative status (i.e., abandoned unit, fraud, lease
violations, criminal activity, etc.) as of the end of participation date.

oukwnN

08/2013 Form HUD-52675




OMB No. 2577-0266  Expires 08/31/2016
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Who will have access to the information collected?
This information will be available to HUD employees, PHA employees, and contractors of HUD and PHAs.

How will this information be used?

PHAs will have access to this information during the time of application for rental assistance and reexamination of
family income and composition for existing participants. PHAs will be able to access this information to determine a
family’s suitability for initial or continued rental assistance, and avoid providing limited Federal housing assistance to
families who have previously been unable to comply with HUD program requirements. If the reported information is
accurate, a PHA may terminate your current rental assistance and deny your future request for HUD rental assistance,
subject to PHA policy.

How long is the debt owed and termination information maintained in EIV?
Debt owed and termination information will be maintained in EIV for a period of up to ten (10) years from the end of
participation date.

What are my rights?

In accordance with the Federal Privacy Act of 1974, as amended (5 USC 552a) and HUD regulations pertaining to its

implementation of the Federal Privacy Act of 1974 (24 CFR Part 16), you have the following rights:

1. To have access to your records maintained by HUD, subject to 24 CFR Part 16.

2. To have an administrative review of HUD's initial denial of your request to have access to your records maintained
by HUD.

3. To have incorrect information in your record corrected upon written request.

4. To file an appeal request of an initial adverse determination on correction or amendment of record request within
30 calendar days after the issuance of the written denial.

5. To have your record disclosed to a third party upon receipt of your written and signed request.

What do | do if | dispute the debt or termination information reported about me?

If you disagree with the reported information, you should contact in writing the PHA who has reported this information
about you. The PHA’s name, address, and telephone numbers are listed on the Debts Owed and Termination Report.

You have a right to request and obtain a copy of this report from the PHA. Inform the PHA why you dispute the
information and provide any documentation that supports your dispute. HUD's record retention policies at 24 CFR Part 908
and 24 CFR Part 982 provide that the PHA may destroy your records three years from the date your participation in the
program ends. To ensure the availability of your records, disputes of the original debt or termination information must be
made within three years from the end of participation date; otherwise the debt and termination information will be
presumed correct. Only the PHA who reported the adverse information about you can delete or correct your record.
Your filing of bankruptcy will not result in the removal of debt owed or termination information from HUD’s EIV system.
However, if you have included this debt in your bankruptcy filing and/or this debt has been discharged by the

bankruptcy court, your record will be updated to include the bankruptcy indicator, when you provide the PHA with
documentation of your bankruptcy status.

The PHA will notify you in writing of its action regarding your dispute within 30 days of receiving your written dispute.

If the PHA determines that the disputed information is incorrect, the PHA will update or delete the record. If the PHA
determines that the disputed information is correct, the PHA will provide an explanation as to why the information is
correct.

This Notice was provided by the below-listed PHA: I hereby acknowledge that the PHA provided me with the
Debts Owed to PHAs & Termination Notice:

Lakeland Housing Authority
Signature Date

Printed Name

08/2013 Form HUD-52675




Landlord Application For Section 8 Participation

Date:

Owner(s) legal name as it appears on recorded deed:

Social Security # or Federal I. D. # for the above named person to appear on Tax Form
1099-Miscellaneous Income:

Owner’s Phone #:

Day Phone Evening Phone

FAX #

Owner(s) Mailing Address:

Street

City ST ZIP

Make checks payable to:

Mailing Address (if different than above)

Street:

City: ST ZIP

Email Address:

Will owner of property manage units? Yes No
If “No”, Provide Name And Address Of Manager Or Management Firm:

Day Phone Evening Phone

FAX #
Street

City ST ZIP

Lakeland Housing Authority Page 1 of 2
PO Box 1009
Lakeland, FL 33802-1009
(863) 687-2911 p
(863) 413-2977 f
www.LakelandHousing.org Landlord Application.doc




List Units Available To Rent To Section 8 Assisted Tenants:

Address of Unit Bdrm Amenities
Size

List Names Of Section 8-Assisted Tenant (S) Already Residing In Units:

Tenant Name Phone SS#/Tenant Number

Transfer of Ownership, Previous Owner Name (If applicable):

Signature of Owner(s): Date:

Please Attach A Copy Of The Following:
__ Recorded Deed
____Management Agreement
(if property is being managed by someone other than owner)
___ Owner Social Security Card
____Owner Picture Identification

Return this form to:
The Housing Authority of the City Of Lakeland
Section 8 Department
Post Office Box 1009
Lakeland, Florida 33802-1009
For further information call: (863) 687-2911

Lakeland Housing Authority Page 2 of 2
PO Box 1009

Lakeland, FL 33802-1009

(863) 687-2911 p

(863) 413-2977 f

www.LakelandHousing.org Landlord Application.doc




w-9
Form

(Rev. October 2018)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

following seven boxes.

[ Individual/sole proprietor or e Corporation

single-member LLC

Print or type.

|:| Other (see instructions) »

D S Corporation

|:| Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):
D Partnership D Trust/estate

Exempt payee code (if any)

code (if any)

(Applies to accounts maintained outside the U.S.)

5 Address (number, street, and apt. or suite no.) See instructions.

See Specific Instructions on page 3.

Requester’s name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

| Social security number

or
| Employer identification number

Part i Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. 1am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part Il, later.

Slgn Signature of
Here U.S. person »

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

e Form 1099-INT (interest earned or paid)

* Form 1099-DIV (dividends, including those from stocks or mutual
funds)

e Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

* Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

* Form 1099-S (proceeds from real estate transactions)
e Form 1099-K (merchant card and third party network transactions)

e Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

® Form 1099-C (canceled debt)
* Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.
If you do not return Form W-9 to the requester with a TIN, you might

be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X
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Form W-9 (Rev. 10-2018)

Page 2

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners' share of
effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating
that you are exempt from the FATCA reporting, is correct. See What is
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other
than Form W-9 to request your TIN, you must use the requester’s form if
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

* An individual who is a U.S. citizen or U.S. resident alien;

* A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States;

* An estate (other than a foreign estate); or
e A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax under section 1446 on any foreign partners’ share of effectively
connected taxable income from such business. Further, in certain cases
where a Form W-9 has not been received, the rules under section 1446
require a partnership to presume that a partner is a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U.S. person
that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your
U.S. status and avoid section 1446 withholding on your share of
partnership income.

In the cases below, the following person must give Form W-9 to the
partnership for purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the partnership
conducting a trade or business in the United States.

¢ In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the entity;

¢ In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the trust; and

¢ In the case of a U.S. trust (other than a grantor trust), the U.S. trust
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a
foreign bank that has elected to be treated as a U.S. person, do not use
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).
Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption

from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS 24% of such
payments. This is called “backup withholding.” Payments that may be
subject to backup withholding include interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royalties,
nonemployee pay, payments made in settlement of payment card and
third party network transactions, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for
Part Il for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See Exempt payee code, later, and the separate Instructions for the
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all United States
account holders that are specified United States persons. Certain
payees are exempt from FATCA reporting. See Exemption from FATCA
reporting code, later, and the Instructions for the Requester of Form
W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account; for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account
maintained by a foreign financial institution (FFI)), list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Form W-9. If you are providing Form W-9 to an FFI to document
a joint account, each holder of the account that is a U.S. person must
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax return. If
you have changed your last name without informing the Social Security
Administration (SSA) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note: ITIN applicant: Enter your individual name as it was entered on
your Form W-7 application, line 1a. This should also be the same as the
name you entered on the Form 1040/1040A/1040EZ you filed with your
application.

b. Sole proprietor or single-member LLC. Enter your individual
name as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or “doing business as” (DBA) name on line 2.

c. Partnership, LLC that is not a single-member LLC, C
corporation, or S corporation. Enter the entity's name as shown on the
entity's tax return on line 1 and any business, trade, or DBA name on
line 2.

d. Other entities. Enter your name as shown on required U.S. federal
tax documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any
business, trade, or DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a
“disregarded entity.” See Regulations section 301.7701-2(c)(2)(iii). Enter
the owner's name on line 1. The name of the entity entered on line 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the income tax return on which the income should be
reported. For example, if a foreign LLC that is treated as a disregarded
entity for U.S. federal tax purposes has a single owner that is a U.S.
person, the U.S. owner's name is required to be provided on line 1. If
the direct owner of the entity is also a disregarded entity, enter the first
owner that is not disregarded for federal tax purposes. Enter the
disregarded entity's name on line 2, “Business name/disregarded entity
name.” If the owner of the disregarded entity is a foreign person, the
owner must complete an appropriate Form W-8 instead of a Form W-9.
This is the case even if the foreign person has a U.S. TIN.

Line 2

If you have a business name, trade name, DBA name, or disregarded
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax
classification of the person whose name is entered on line 1. Check only
one box on line 3.

IF the entity/person on line 1 is
a(n)...

THEN check the box for. ..

e Corporation

Corporation

¢ Individual

e Sole proprietorship, or

¢ Single-member limited liability
company (LLC) owned by an
individual and disregarded for U.S.
federal tax purposes.

Individual/sole proprietor or single-
member LLC

e LLC treated as a partnership for
U.S. federal tax purposes,

e LLC that has filed Form 8832 or

Limited liability company and enter
the appropriate tax classification.
(P= Partnership; C= C corporation;

2553 to be taxed as a corporation, | or S= S corporation)

or
e LLC that is disregarded as an
entity separate from its owner but
the owner is another LLC that is
not disregarded for U.S. federal tax

purposes.
e Partnership Partnership
e Trust/estate Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any code(s) that may apply to
you.

Exempt payee code.

e Generally, individuals (including sole proprietors) are not exempt from
backup withholding.

e Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.

e Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third party network transactions.

e Corporations are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to attorneys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or
a custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies,
or instrumentalities

5—A corporation

6—A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or
possession

7—A futures commission merchant registered with the Commodity
Futures Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the
Investment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)
11—A financial institution

12—A middleman known in the investment community as a nominee or
custodian

13 —A trust exempt from tax under section 664 or described in section
4947
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The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt

for...

Interest and dividend payments All exempt payees except

for 7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations.
S corporations must not enter an
exempt payee code because they
are exempt only for sales of
noncovered securities acquired

prior to 2012.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 5°

$5,000'

Payments made in settlement of
payment card or third party network
transactions

Exempt payees 1 through 4

" See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 However, the following payments made to a corporation and
reportable on Form 1099-MISC are not exempt from backup

withholding: medical and health care payments, attorneys’ fees, gross
proceeds paid to an attorney reportable under section 6045(f), and
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financial institutions. Therefore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requesting this form if you are uncertain if the financial institution is
subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable” (or
any similar indication) written or printed on the line for a FATCA
exemption code.

A—An organization exempt from tax under section 501(a) or any
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or
more established securities markets, as described in Regulations
section 1.1472-1(c)(1)()

E—A corporation that is a member of the same expanded affiliated
group as a corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial
instruments (including notional principal contracts, futures, forwards,
and options) that is registered as such under the laws of the United
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an
entity registered at all times during the tax year under the Investment
Company Act of 1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section
4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g)
plan

Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exempt payee
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number).
This is where the requester of this Form W-9 will mail your information
returns. If this address differs from the one the requester already has on
file, write NEW at the top. If a new address is provided, there is still a
chance the old address will be used until the payor changes your
address in their records.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner’s SSN (or EIN, if the owner has
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form SS-5, Application for a Social Security
Card, from your local SSA office or get this form online at
www.SSA.gov. You may also get this form by calling 1-800-772-1213.
Use Form W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.irs.gov/Businesses and
clicking on Employer Identification Number (EIN) under Starting a
Business. Go to www.irs.gov/Forms to view, download, or print Form
W-7 and/or Form SS-4. Or, you can go to www.irs.gov/OrderForms to
place an order and have Form W-7 and/or SS-4 mailed to you within 10
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and write “Applied For” in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily tradable
instruments, generally you will have 60 days to get a TIN and give it to
the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments.
You will be subject to backup withholding on all such payments until
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use
the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on line 1 must sign. Exempt payees, see Exempt payee
code, earlier.

Signature requirements. Complete the certification as indicated in
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments made in settlement of payment
card and third party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), ABLE accounts (under section 529A),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and EIN of:

14. Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

The public entity

15. Grantor trust filing under the Form The trust
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see

Regulations section 1.671-4(b)(2)(i)(B))

For this type of account: Give name and SSN of:

-

The individual

The actual owner of the account or, if
combined funds, the first individual on

. Individual

»

Two or more individuals (joint
account) other than an account

maintained by an FFI the account1

3. Two or more U.S. persons
(joint account maintained by an FFI)

Each holder of the account

4. Custodial account of a minor The minor®

(Uniform Giift to Minors Act)
5. a. The usual revocable savings trust | The grantor—trustee1
(grantor is also trustee)
b. So-called trust account that is not| The actual owner’
a legal or valid trust under state law

6. Sole proprietorship or disregarded The owner®

entity owned by an individual

7. Grantor trust filing under Optional
Form 1099 Filing Method 1 (see
Regulations section 1.671-4(b)(2)(i)
A)

The grantor®

For this type of account: Give name and EIN of:

8. Disregarded entity not owned by an | The owner
individual

. A valid trust, estate, or pension trust | Legal entity4

©

10. Corporation or LLC electing
corporate status on Form 8832 or
Form 2553

The corporation

11. Association, club, religious,
charitable, educational, or other tax-
exempt organization

The organization

The partnership
The broker or nominee

12. Partnership or multi-member LLC
13. A broker or registered nominee

' List first and circle the name of the person whose number you furnish.
If only one person on a joint account has an SSN, that person’s number
must be furnished.

2 Circle the minor’s name and furnish the minor’s SSN.

3 You must show your individual name and you may also enter your
business or DBA name on the “Business name/disregarded entity”
name line. You may use either your SSN or EIN (if you have one), but the
IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the
legal entity itself is not designated in the account title.) Also see Special
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft

Identity theft occurs when someone uses your personal information
such as your name, SSN, or other identifying information, without your
permission, to commit fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return using your SSN to receive
a refund.

To reduce your risk:
® Protect your SSN,
e Ensure your employer is protecting your SSN, and
¢ Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for
Taxpayers.

Victims of identity theft who are experiencing economic harm or a
systemic problem, or are seeking help in resolving tax problems that
have not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 1-800-366-4484. You can
forward suspicious emails to the Federal Trade Commission at
spam@uce.gov or report them at www.ftc.gov/complaint. You can

contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338).

If you have been the victim of identity theft, see www.IdentityTheft.gov
and Pub. 5027.

Visit www.irs.gov/Identity Theft to learn more about identity theft and
how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your
correct TIN to persons (including federal agencies) who are required to
file information returns with the IRS to report interest, dividends, or
certain other income paid to you; mortgage interest you paid; the
acquisition or abandonment of secured property; the cancellation of
debt; or contributions you made to an IRA, Archer MSA, or HSA. The
person collecting this form uses the information on the form to file
information returns with the IRS, reporting the above information.
Routine uses of this information include giving it to the Department of
Justice for civil and criminal litigation and to cities, states, the District of
Columbia, and U.S. commonwealths and possessions for use in
administering their laws. The information also may be disclosed to other
countries under a treaty, to federal and state agencies to enforce civil
and criminal laws, or to federal law enforcement and intelligence
agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax return. Under section 3406, payers
must generally withhold a percentage of taxable interest, dividend, and
certain other payments to a payee who does not give a TIN to the payer.
Certain penalties may also apply for providing false or fraudulent
information.



Lakeland Housing Authority
Landlord Direct Deposit Authorization

AUTHORIZATION AGREEMENT FOR AUTOMATIC DEPOSITS (ACH CREDITS)

| (we) hereby authorize Lakeland Housing Authority, hereinafter called LHA, to directly
deposit my Housing Assistance Payment (HAP) in the bank account listed below. Also,
to initiate credit entries to my (our) Checking Savings account (select
one) indicated below, hereinafter called DEPOSITORY, to credit the same to such
account. LHA will not debit monies from your depository for any repayments that you
may owe LHA. However, in the event of an erroneous overpayment we will debit your
depository to the extent of such overpayment. Such debit would not exceed your normal
monthly deposit. No debit adjustment will be made without landlord approval.

This authorization is to remain in force until LHA has received written authorization from
me of its termination or change in such time and in such manner as to afford LHA and
Depository a reasonable opportunity to act on it. Monthly direct deposit ACH
statements will be emailed to the email address below.

Landlord/Vendor Information:

NAME: VENDOR NO:
ADDRESS:

EMAIL ADDRESS:

TELEPHONE NO:

LANDLORD/VENDOR SIGNATURE:

DATE:

Banking Information:

FINANCIAL INSTITUTION:
STREET ADDRESS:
CITY, STATE, ZIP:
TELEPHONE NO: ()
PERSONAL ACCOUNT NUMBER:
BANK ROUTING NUMBER:

FOR LHA USE ONLY: Stamp Date Received:

Date entered in Yardi: Initial Authorizatiof
By (LHA Housing Professional): Change in Authorization (7
Vendor No:

Updated: 06/01/2010

#xxxx ATTACH A VOIDED CHECK***+

Name 0430
Address
City, State Zip

Pay to the order of

dollars

Bank Information
For

Bank routing number:000account number: 0430
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